ePermitting
User Guide

Energy and Environment Cabinet
Department For Natural Resources

Division of Mine Permits
Updated: November 2015

Revision Data: 11/2015



Introduction

The Division of Mine Permits has been doing electronic permitting (ePermitting) since 1997 when the
division received their first electronic permit submission. The building blocks for how ePermitting
evolved are based upon decisions made during that implementation back in the mid 1990s. In 2010,
the Division revamped their applications. At that time, it was decided to look at alternative methods of
receiving permitting information electronically.

A team, with members from industry and the division, was formed to design the system. This user
guide will illustrate how to utilize the new system and its features.

Why Change to New Method

When the original ePermitting system was developed, management decided it must stay in the
Microsoft Word format that the current application was in. So, we were forced to develop within the
confines and limitations of Word. Some of the more burdensome restrictions are:

= Attachment file names can not have spaces

= Attachment file names must start with a letter

= Attachment file names could only be 40 characters long
= Word uses the file association on the local computer.

o Slows down attachment build performance
o The division must have the same programs that are on the machine building the
application.

= Changing attachment(s) meant rebuilding the attachment file instead of just substituting the
changed attachment(s).

= Difficult to print an application.

= Difficult to compare submissions.

The new system for ePermitting resolves all these issues. plus add some additional functionality to
help in preparation of the application submittal.
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Installation/Upgrade

This method of ePermitting will work with 32-bit versions of Access 2003, Access 2007, Access2010,
or 2013 running on Windows XP, Windows 7, Windows 8 or Windows 10 computers. There is also an
installation method for those without Access. There are two methods of installing ePermitting.

1. Installation for those who have a version of 32-bit Microsoft Access (2003, 2007, 2010 or
2013).
2. Installation for those who do not have Microsoft Access.

Regardless of which installation method you choose, Microsoft Word is required if you intend to print
sections or the entire permit.

Minimum System Requirements

Screen Resolution 1024 x 768

3GB RAM (more RAM is better as larger attachments are added)

2GHz Processor

Microsoft Word to Print/View documents (Although you have the option of saving and then
printing to the Microsoft Word forms, you can also view, save and print using the Microsoft
Access reports available in the full installation of Microsoft Access and the Runtime version.

Click on the following link to download the MPAQO3 application and User Guide. Note: If you do not
have Microsoft Access installed on your computer you must first install the Access Runtime program.
Refer to the directions that follow for steps to install the application.

http://minepermits.ky.qgov/Pages/ePermitting.aspx

Download Description Modified

This program allows users who do not
have Microsoft Access on their computer
to run the MPAO Access applications.

64-bit Office users need to download/install
Access Runtime 2010 (32 bit) Access Runtime 2010 32 bit version August 2013

While users using Office 2003 will be able
to do everything Office 2010/2013 users
do, the reports and views are better using

the Runtime
Application Codes Application Codes 6/23/2011
ePermitting_PowerPoint ePermitting PowerPoint Presentation November 2015
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http://minepermits.ky.gov/Pages/ePermitting.aspx
http://www.microsoft.com/en-us/download/details.aspx?id=10910

ePermitting User Guide User Guide on e-Permitting (All MPA’s) November 2015

Access Application for computers running
Microsoft Access Runtime, Access 2003,
2007, 2010, & 2013. Version 5.0

MPAOQ3 (v10) November 2015

DMP will be using whole numbers as for
future releases to make it easier for
reviewers to make sure users are using
the latest version

MPAOO, MPAO1, MPAO2, MPAOS, MPAOQG,

All Other MPA's (v10) MPAO7, MPAO8, MPAQ9, MPA10

November 2015

While you are able to download each
program individually, there is also a single
download (MPA Combined Permit November 2015
Installer) which contains all the MPA’s as
well as the most recent User Guide.

Combined Install (ALL MPA’s
including MPAO3)

Required (County, Basin, QUAD and
Water_Location_Codes Station Type) codes used when creating 11/8/2012
XML Baseline Water Data

http:/minepermits.ky.gov/Pages/Electronic Forms.aspx

There is a combined permit installer which will include all the Mine Permit Applications as well as individual
installs. Regardless of what installation you choose the method is the same.

CombinedPermitInstaller_Version10
MPA00_versionl0
MPA01_Versionl0
MPA0Z2_Versionl0
MPA03_Versionl0
MPAO0S_Versionl0
MPA0G6_Versionl0
MPAD7_Versionl0
MPA0E_Versionl0

MPA02_Versionl0

[ G O i A

MPA10_Versionl0
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http://minepermits.ky.gov/Pages/Electronic_Forms.aspx

Microsoft Access Runtime (for users who do not have the full version of
Microsoft Access)

If your computer does not have Microsoft Access installed you will need to first install the Access
Runtime program, which allows users who do not have a Microsoft Access on their computer to run
the Mine Permit Applications (MPA'’s).

The following steps will install the Access Runtime program for those users that do not have Access
on their computer. This installation only needs to be done once. Click on the Access Runtime link to
download the Access Runtime program and save on your desktop. In addition, click on the MPA’s to
download the application to your desktop. However, you must first install the Access Runtime
program BEFORE installing the MPAO3 application.

Installing Access Runtime Program

http://www.microsoft.com/en-us/download/details.aspx?id=10910

Once the Access Runtime program has finished downloading, locate it on your desktop and double-
click on the icon. Click “Extract all files.” A window will display asking where you want to extract the
Runtime program. It will default to the location in which you saved the program. Accept the default by
clicking the “Extract” button. If you do not have the “Extract all files” option on your computer you will
need to use an unzip utility such as WinZip to extract (unzip) the files.

.v| 1 » AccessRuntime

Organize = Extract all files
e
~; Favorites Name Type
Ml Desktop B | AccessRuntime Application

4 Downloads

Locate the Access Runtime folder on your desktop and double-click on the program to start the
installation. Once you check the box indicating you agree with Microsoft's Licensing of the program,
the Access Runtime program will be installed on your computer.

Installing the MPAO3 on a Computer with Microsoft Access Installed

Download the MPAO3 Application from the Mine Permits e-Permitting webpage. This MPAO3 program
will work with 32-bit versions of Access 2003, Access 2007, Access 2010 or Access2013 running on
either Windows XP/Windows 7, 8 or Windows 10 computers. Extract (unzip) the MPA Combined
Permit Installer application using Windows Explorer or an unzip utility such as WinZip.

Once you extract the program to your desktop you will find a MPA Combined folder containing two
files. Double click on the “Setup” file to start the installation of the MPAQ3.
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Mame |}"pl': I\_EI"I'IICWEEEEIH SIZE

EE;E;! CombinedPermitlnstaller.msi Windows Installer Package 46,686 KB

B | setup.exe Application 193 KB

If you receive the error message below, you must remove the program through the Control Panel
before running another install and/or performing an update.

Windows Installer E|

Another verzion of thiz product iz already installed.
Inztallation af this werzion cannot continue, Ta
configure ar remove the exizting verzion of this product,
uze Add/Remove Programs on the Control Panel,

If you do not have a previous version of the MPA Combined Permit Installer on your computer the
following installation window will display. Click Next to continue.

== SELUE}.EKE HP[JIILdLILJI'I 13
2] MPACombinedPermitinstaller = X
Welcome to the MPACombinedPermitinstaller A
Setup Wizard P o1F)

The installer will quide you through the steps required toinstall MPACombinedPermitinzstaller on wour
compLiber.

WARMIMG: Thiz computer program iz protected by copynght law and international treaties,
Unauthonzed duplication or distribution of thiz pragram, ar any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent poszible under the law.

The “Select installation Folder” window will display indicating where the MPAQO3 application will be
installed. While you can change this location it is recommended that you do not. If for some reason
you need to change it, be sure to save all the subfolders in the same location which are required
when updating SMIS data in the application.

Accept the default location, C:\ KYDNR\MPAOQ3\ by clicking “Next.” Later, you can change the location

of the actual database file (*.mdb).
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Confirm you want to install the MPAQ3 application on your computer. Click "Next" on the next screen

to finish the installation

ot feroce netﬂlbd—nmmmmumﬁmumuuﬂ—hmwﬁﬂﬂ—mﬂge

i f_;‘ﬁ MPACombinedPermitlnstaller i
Select Installation Folder
) — 1
The installer will inztall MPaCombinedPermitingtaller to the following folder. £
Toinztall in this folder, click "Mext". Toinstall to a different folder, enter it below or click "Browse". -
o]
Folder: -
————— |
AEYDMRWPACombinedPermitlnstaller ’ Browsze., . | I
] E
Disk Cost.. | ||
] Install MPACombinedPermitinstaller for yourself, or for amyone who uses this computer:
@ Evervone c
Just me 0
| Cancel | | | [ MHesut » l
A0

[SEE e Tob N o

Once installation has completed a new folder will be created on your desktop

KYDIMR

Inside this KYDNR folder there are shortcuts for all version of the Mine Permit Applications (MPA’s)

| » KYDNR - Searc
hd Include in library - Share with - Burn Mew folder

i i P MPADD.mdh P MPADL. mdb #F MPADZ.mdb

iktop 3 [ MPAD3_Versionl0.mdb @F MPADS.mdb #F MPADG.mdb

wnloads &P MPADT.mdb P MPADE. mdb #P MPAOS.mdb

:ent Places [#F MPAL0.mdb

Important: The icons in this folder will always point to the particular database located in the folder,
C:\KYDNR\MPACombinedPermitinstaller.. To open up the ePermitting copies you make in other
locations you need to navigate to that directory and double click the mdb file.

The following screen shot is representative of the directory structure for the downloaded MPA
Combined Permit Installer once it has been installed on your computer.
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== R 4 S —— w.ﬂ R
@O-| <« KYDMR » MPACombinedPermitlnstaller » ~ | 4 || Search MPACombinedp.. P |
Organize = Include in library - Share with + Burn Mew folder == ~ i @
¢ Favorites Marme . Date modified Type
Bl Desktop J Import Attachment Folders 11/8/201510:32 AM  File folder
4 Downloads . MPA_Signature_Sheets 11/8/201510:32 AM  File folder
=] Recent Places o MPADD 11/8/201511:21 PM  File folder
L L MPADT 11/8/201511:24 PM  File folder
. Libraries . MPAD2 11/8/201510:52 PM  File folder
I @ Documents . MPADZ 11/8/201511:37 PM  File folder
J’i Music E . MPADS 11/8/201511:25 PM  File folder
[ Pictures . MPADG 11/8/201511:27 PM  File folder
B videos L MPADT 11/8/201511:29 PM  File folder
. MPAQDE 11/8/201511:30 PM  File folder
1M Computer . MPADS 11/8/201511:31 PM  File folder
H_:-', 05Disk (C:) . MPAL0 11/8/201511:33 PM  File folder
—a Portable Drive (E:

The MPA_Signature_Sheets include all the sign-off sheets of the Mine Permit Applications
. aEas,:. . =

» Computer » OS5Disk (C:) » KYDMR » MPACombinedPermitlnstaller » MPA_Signature_Sheets

Include in library + Share with = Burn Mew folder
Mame . Date modified Type Size
3] MPADD_ATTACHMENT 7 _1.doc 11/5/201511:20 AM  Microsoft Word 9., 33 KB
ds ] MPADT_ATTACHMENT_1_20.doc 11/5/201511:20 AM  Microsoft Word 9... 36 KB
aces ] MPADZ_ATTACHMENT_2_13.doc 11/5/2015 11:20 AM  Microsoft Word 9., 35 KB
] MPADZ_ATTACHMENT_20 1.doc 11/5/201511:20 AM - Microsoft Word 9., 25 KB
@] MPAD3I Attachment 34 1.doc 11/5/201511:20 AM Microsoft Word 9... 24 KB
its ] MPADS_ATTACHMENT 7.doc 11/5/201511:20 AM  Microsoft Word 9... 32 KB
] MPADE_ATTACHMENT_10.doc 11/5/201511:20 AM  Microsoft Word 9... 33 KB
] MPADT_ATTACHMENT 8.doc 11/5/201511:20 AM - Microsoft Word 9., 32 KB
] MPADT_ATTACHMENT 10.doc 11/5/201511:20 AM - Microsoft Word ... 31 KB
] MPADE_ATTACHMENT 4.doc 11/5/201511:20 AM  Microsoft Word 9., 29 KB
] MPAD9_ATTACHMENT_06_01.doc 11/5/201511:20 AM  Microsoft Word 9... 35 KB
E) B MPAI0_ATTACHMENT 7.doc 11/5/201511:20 AM - Microsoft Word 9., 43 KB
Drive (B

The Import Attachment Folders contain the folder structure of the MPAO3. Notice that the names must be
identical to these names or the attach all functions will not work. For instance, in oder fro the Shape Files to
import correctly the folder containing the shape files must be called SHAPE.
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. Correspondence , ITEM_DG  ITEM_O7 , ITEM_08

| TTEM_09 | ITEM_10 |ITEM 11 | TTEM_12
| TTEM 13 | ITEM_14 | ITEM_15 | TTEM_16
| TTEM 17 | ITEM_18 | ITEM_19 | TTEM_20
L ITEM_21 | ITEM_22 | ITEM_23 | TTEM_24
| TTEM_25 | ITEM_26 | ITEM_27 | TTEM_28
| TTEM_29 | TTEM_30 | ITEM_31 | TTEM_32
| TTEM_33 | TTEM_34 | SHAPE

The MPAOXx folder contain the file structure of each of the Mine Permit Applications. For instance, in the
MPAOQ3 folder

» OSDisk (C) » EYDMNE » MPACombinedPermitinstaller » MPADS »

wary - Share with « Burn Mew folder

| Sections  UpdTables ;XML @AWACHMENT_EU_I.dnc
@Attachmentjﬂr_l.dnc dp DMP.ico %/ dynapdf.dll IE_JMPA—GB.th
@MPAUB_VersiDHE_l.mdb @MPAUB_Versionlﬂ.mdb %] StrStorage.dll

= Sections are the sections of the MPAO3 used during the printing process.

= UpdTables - is required to update the FTP credentials for all of the Mine Permit
Applications as well as the Engineer, Water Laboratory and Facilities data in the
MPAOQS.

= XML Samples is the folder that has XML sample files. The use of XML templates will
save you a lot of time if you intend to reuse water samples in future permits. This folder
is only found in the MPAQO3
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Features/Functionality

Regardless of the method used to install the MPAO3 the application will function the same way. There
are three sets of buttons on the MPAOQ3 application.

[A] MPAQ3 - [MPAD3 Ve .m =l
E=] Delete Record Mew Record ‘7ersi0n and Released date Of‘;&pplication Type a question for help -8 X
e TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03) PERMIT # | ]
Section Buttons Function Buttons - Commonlv used buttons
ReLEASE DATE!
Sa R I oy Sa Pri
1;7/ / At romcameogneer | = Ty | S| " | S | oA | o | e | o | sui | sy | Attachments
N N The MPAD3 supplies all technical information in regard to the mining and reclamation plan for =
SO DL ‘ the permit. Tt shall be filed in its entirety along with form MPA-01 for all original and
amendment applications. If used for a permit amendment or revision, applicable items as
5. Site Location Information ‘ indicated in part 4.2 shall be answered.
6. Advance Notification Information ‘ M
= | 3. Identification of Applicant/Engineer
7. Permit Information ‘ 3.1 Applicant Hame:| All Attachments are
Telephane No. listed in this section
8. Bonding & Fees | Address: [ =
) If P.0O. Box, indicate Street Address|
TR City, State, Zip. | I
- ~ ) | Employer ID No. Coal Severance Tax No.
10. flotice of Intention o Mine E-Mail Address for Primary Contact Person: |
11. Areas Designated Unsuitable for For applicants of new permits, has the above entity ever been pre_viousry
Mining Requests for Variances granted a Surface Coal Mining and Reclamation Operations Permit in the
state of Kentucky? ™ YES ™ HOo ™ NA
12. General Description of Mining and
Reclamation Operations
13. Cultural or Historic Resources
3.2 Engineer:
14, Fish and Wildlife Information | Attachment Buttons
DMNR ID. ?
15. Geologic Information Engineer Name |
Telephone No. P.E. License No. |
16. Groundwater T |
Associated Wi Extract Al Delete All | Insert All
17. Surface Water ‘ e |
T P.0. Box, indicate Street Address| Deleta Section Insert Section Artach
! ] List
L E— i | || City, State, Zip. | ] -

1. Section Buttons - As each item/section of the application is selected, by clicking on the
item/section buttons on the left side of the screen, the attachments associated with that section
will be displayed on the right hand side. The color scheme of these buttons will change
depending on how much information is added. It serves as a quick way to

Black Data has not been added

Blue Information has been placed into the section.

Green Section has all required information included.

Red All subsections within the section have been flagged as not applicable
(NA). Also, no attachments included in section.

Yellow Required input field.

2. Function Buttons — Provides utilities to save, reset (erase), import, printing and analyzing
potential issues with the application

3. Attachment Buttons — Used to insert and delete attachments to the MPAQO3
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Saving a Copy of the ePermit

Save a
Copy

Reset
Data

Save to
PDF/Word

Print to
PDF/Word

Import
Data

Open

Section Audit

Analysis

‘ Unlocked ‘ Admin

The “Save a Copy” button will save a copy of your current (active) database to another folder on your
computer or to an external drive (Frash drive). The default location is My Documents but you can
change the location.

Do not confuse this button with the SAVE AS function used with other Microsoft applications. While
you did copy the database to another location you are still working on the original database (MPAO03)
as noted on the top left corner of the application.

You can continue working on the original MPAQO3 database, however don'’t forget to click Save a Copy
again when you are done and copy over the one you saved. Alternatively, once you save a copy of
the database, close the application and open (double-click) on the one you saved in My Documents.

@ MPAD3 - [MPAD3 Versionl0.m:
E=] Delete Record I-leﬁ\
All Sections are unlocked. \\ TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03)

notice our Application is called
MPAO3_Version10.mdb

4 Savea Reset Import Open Save to Print to . . -
3. Identification of Applicant/Engineer Copy Data Data Section PDF/Word PDF/Word T | = Fo Dl
- . The MPAD3 supplies all technical information in regard to the mining and reclamation plan for
4. Application Information . L . . i
the permit. It shall be filed in its entirety along with form MPA-01 fer all original and
] amandmant annliratinne ¥ ncad for a narmit amandmant ar ravicinn  annlirahla itame ac

Once you click on the button, “Save a Copy” a Windows dialog box displays. The default location for
the copy of the database is My Documents. You can save the copy anywhere, including a flash drive.

1

| B Save Az File Name

i # ¢ Librani ¥ D Tl ¥ - |
| o *

Organice = Mo Toldes -

) 2 ;
o BE MBcrosot Office A Daocuments library

2 lecations
- Favorites

B Deskiop
@ Downloads

snagit
Testing

] tetle
| Recent Places |

Give the copy of the database
| G Libraries a descriptive name, such as

:| Decumnents the permit number
@ Music

B vides: "
| File narme:  Pernithlu 1234567 -

Seve as type: | Al Files -

= Huis Faldiesy Togls = S Cancel

|'|
| = Plctunes
.
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Once you name and save the copy the database, a popup displays indicating that a copy of the
database was saved and the name / location in which it was saved.

-
- | ——
Microsoft Office Access ﬁ

This application has been copied to:
ChUsers\jim.nealhDocuments\ PermitMu_1234567.mdb

Notice in the graphic below, the name of our permit application did not change to the name we gave
to the copy. The name of the current (active) database is still MPAO3.

[A] MPAD3 - [MPAD3 Version10.m

a Delete Record Mew Record

~———__ TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03)

All Sections are unlocked.
The name is still MPAO3_Version10.mdb I

Print to
PDF{Word

Reset
Data

R ||| S Unlocked | Admin | Audit

Analysis

Save to
PDF/Word

3. Identification of Applicant/Engineer Copy

The MPAD3 supplies all technical information in regard to the mining and reclamation plan for
the permit. It shall be filed in its entirety along with form MPA-01 fer all original and

amandmant annliratinne ¥ nicad far 3 normit amandmant nr rovicinn  annlicahla itame ac

4. Application Information |

If you are only working on one permit application this will never become an issue. You can continue
working on the original database (MPAO3) and when you are done you can either save a copy or
continue working from the original. However, if you are going to be completing multiple permit
applications it is recommended that once you save the copy you close the MPAO3 database, navigate
to the location you saved the copy too and double-click on that database to open.

Notice I closed the current MPAO3 database, navigated to My Documents and opened (double-
clicked) on the copy | created and saved there. | know | am in this database because the name of the

database is displayed on the top left of the application

@ MPAD3 - [Permit_1234567.mdb

%l Delete Record Mew Rec

—""-\.\TECHNICAL INFORMATION FOR A MINING PERMIT (R
The name now reflects the new database I

All Sections are unlocked.

Resat
Data

Import
Data

Open

Sawve to Print to
Section

PDF/Word PDF/Word

3. Identification of Applicant/Engineer Copy o= ‘ R

‘The MPAD3 supplies all technical information in regard to the mining and reclamation pl

A A e limmdiee Tefm o e |
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Resetting Data In the ePermit

Reset
Data

| Sawea
Copy

Import
Data

Open

Section Audit Analysis

PDF/Word PDF/Word

Sawe to ‘ Print to

Unlocked ‘ Admin

The “Reset Data” button will erase the entire database. For instance, if you need to complete more
than one permit (MPAO3) you would need to copy the existing database to My Documents (or other
location) and then Reset the data (erase) in the current database for the next permit.

In the previous example we saved a copy of the MPAO3 and named it “Permit_1234567" in My
Documents. However, the MPAO3 also has the same data since it is the database we started with. To
prevent having two databases with the same data you should reset the data in the MPAO3 (after
saving a copy of it). Clicking the “Reset Data” button will erase all data from the database.

lEl Delete Record MNew Record

All Sections are unlocked. TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03)
4 Savea Reset Import Open Save to Print to . . -
3. Identification of Applicant/Engineer Copy Data Data Section PDF/Word PDF/Word Unlocked ‘ Admin Audit Analysi
- : The MPAD3 suf— T T R W W S— ~
4. Application Information ‘ the permit. T Microsoft Access - — e
amendment a
5. Site Location Information indicated in p

Are you sure you want to reset this application? This will clear all existing data.

6. Advance Notification Information ‘

i
8]
g
]
g
8

7. Permit Information 3.1 Applican

‘ Telephone I/

8. Bonding & Fees Address:

Once the data had been deleted you need to close the database and reopen

% Delete Record Mew Record

e ——— TECHNICAL INFORMATION FOR A MINING PERMIT (MPAO03)
Sa Reset I Oy Sa Pri - . .
3. Identification of Applicant/Engineer = C;ED: Data nl;am;art Seg;gn PDF‘?\IE\I";Drd PD;II%EDM Unlocked ‘ Admin Audit Analysis

The MPAD3 supplies all techn

4. Application Information

amendment applications,
indicated in part 4.2 shal

‘ The application has been reset successfully. Please close and reopen this
|

5. Site Location Information

6. Advance Notification Information

:
:
e

7. Permit Information

8. Bonding & Fees

re—"
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Importing Data Into the ePermit

Import Open

| Sawea Reset
Data Section

Copy Data

PDF/Word PDF/Word Audit | Analysis

Save to ‘ Print to

Unlocked ‘ Admin

Data can be imported into an ePermit instead of re-entering the data manually. This method would be
preferred to reduce data entry mistakes and reduce preparation time. Also, when a new version of the
MPAOQO3 Access application is released you will need to import your existing permits into the updated
version.

Once you click on the “Import Data” button, a form will display where you need to indicate what
version of the MPAO3 you are importing.

=] MPAO3 Import Selection Form [

What version of the MPAQO3 are you importing?

O  Version 9.0 to Version 10

0 Wersion 5-8 to Version 10 |

IMPORTANT: Mew fields were added to Section 4.4, 17.5, 29.1 and 30.3. If you do
not want to hand key this data into version 9 it is recommeded that you first import
your data in the MPAO3, version 8.1 (which was installed in the MPAD3 folder
saved to C:\KYDNR folder. You can then export these 4 tables to Microsoft Excel
and then import them into version 9. Detailed directions on how to accomplish
this are included in the user guide.

O  Version 4.01 to Version 10

All the data contained in the MPAOD3, version 4.01 will import into version 8.
However anything new added to newer versions will not be present.

Close Import

Once you select a version, check the box and press the Import button the windows dialog button
opens. The default location is My Documents. Navigate to the location in which you saved the copy of
your database you intent to import. Either double-click the database or select it from the list and then
click Open.
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B Please select an application to upgrade. 3
—e— — — i - "
2., s » Librares » Docoments » - l ‘y earch Documents P
NN b s —— - —— = ulvowed se — =,
Orgence = New folder 5~ 1 ® I
I Microson Office A« Documents library _ L— o
Includes: 2 Jocatians - N L
-
« Favontes
i b sragt
el ) Testng

8 Downlosds. |} o1 ity 1234567 s
44 Recent Places

Libranies

5 Document:  SEG— ]

!

o Music
= Pictures
. Videos
o}, Homegroup v
Fie name: v MPA-03 Applicaton -
Tooks ~ :A—A(be\ﬁh_i ]7 C.M’.d¥;
\ /

T e T TR O TR

Choose the database you want to import and click “Open.”

| Microsoft Office Access | |

Are you sure you want to import? This will delete all data in the current database.
This process may take a few moments.

ves || Mo

[
b,

While the data is being imported, an hour-glass will display on your computer screen. Depending on
the amount of data and the resources available in your computer this can take anywhere from 30
seconds to a few minutes. Be patient! Once the import has completed a message will display
indicating that the import was successful. Close the database and reopen.

a Delete Record Mew Record

e — TECHNICAL INFORMATION FOR A MINING PERMIT (MPAO3)
[52] MPAO3 Import Selection Form L= |
What version of the MPAO3 are you importing? nalysis

3. Identification of Applicant/Engineer

Microsoft Access g

4. Application Information

5. Site Location Information The import completed successfully, Please close and reopen this database,

6. Advance Notification Information

7. Permit Information

14 Revision Data: 11/2015



Open a Section of the ePermit in Microsoft Word

| Sawea Reset Import Dpen Sawve to Print to - . -
Copy Data Data Section PDE/Word PDF/Word Unlocked Admin Audit Analysis
The Open Section button will display the active section
3. Tdentification of Applicant/Enginee, = Sé:?v: o | "Dota’ | semmen | PoFrWord ‘ PDFford | Unlocked ‘ ||| = ||| A

The MPAQ3 supplies all technical information in regard to the mining and reclamation plan for
permit. It shall be filed in its entirety along with form MPA-01 for all original and

ment applications. If used for a permit amendment or revision, applicable items as
part 4.2 shall be answered.

4. Application Information

5. Site Location Information

6. Advance Notification Information

3. Identification of Applicant/Engineer

7. Permit Information 3.1 Applicant H.amE:IJohn Doe

Telephone No. |(555) 555-5555

8. Bonding & Fees Address: /100 Main
If P.0. Box, indicate Street Address|

9. Right of Entry City, State, Zip. [Frankfort Jicv [a0505-
Employer ID NO.W Coal Severance Tax No.|20407

10. Notice of Intention to Mine

E-Mail Address for Primary Contact Person: [rizik@tecoenerqy.com

I Ay e T e ety [ ntaiie o For applicants of new permits, has the above entity ever been previously
Mining Requests for Variances granted a Surface Coal Mining and Reclamation Operations Permit in the
state of Kentucky? ¥ YES ™ no ™ mA

Reclamation Operations

12. General Description of Mining and ‘

PE .S NI PPV Y

To print this section press the Control — P buttons on your keyboard

TECHNICAL INFORMATION FOR A MINING PERMIT

This form supplies all technical information in regard to the
mining and reclamation plan for the permit. it shall be filed
in its entirety along with form MPA-01 for all original and
amendment applications. If used for a permit amendment
or revision, applicable items as indicated in part 4.2 shall be
answered.

PERMIT NUMBER 8610521 MI 1

DNR ID NUMBER 015537

3. Identification of Applicant/Engineer

3.1 Application Name: John Doe Telephone No:  (555) 555-5555

Mailing Address: 100 Main

If P.Q. Box, indicate street address

City: Frankfort State: KY Zip:  40505-

Employer ID No.  43-12323 Coal Severance Tax No. 20407

E-Mail Address for Primary Contact Person  rjzik@tecoenergy.com

For applicants of new permits, has the above entity ever been previously granted a Surface Coal Mining and

Reclamation Operations Permit in the state of Kentucky? Ml ves COno CINA

3.2 Engineer: APPALACHIAN COAL AND LAND SERVICES, PLLC P.E. License No. 11733
Associated With:  Teco Coal Corporation

Mailing Address: 120 N MAIM STREET

If P.C. Box, indicate street address PO BOX 13

City: WINCHESTER State: KY Zip: 40392-
Telephone No. (859) 619-1693
E-Mail Address for Primary Contact Person  rjzik@tecoenergy.com DNR ID: 1296

R Indiratatha nama addrace and talanhnna niimbhear Aftha individoal taowdam all narmit analicatinn
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Using Microsoft Word to Save a Copy of the ePermit in either
Microsoft Word or Acrobat PDF

Save a Reset Import Open Save to Print to . - Submit to
Copy Data Data Section PDF/Word PDF/Word DMP

In order to save documents in Microsoft Word you must have Microsoft Word installed on your
computer. Otherwise you will only be able to save the sections in PDF format.

B 7.9 Lalzezyz
I
W 850

M 5.5 Lagdsesins W78 Ladsesins
I I

W 9.5 Landzesuz

|
| r
| | il
| | r
| r
| | il
| r
| r
| | r
ree | et
o [ S|

Save to Word

Save to PDF

Select the format you wish to save the section(s) — either Save as Access/PDF or Save as Microsoft Word.
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Saving as PDF gives you a few more print options. Selecting All will select all the sections.

R R A R B

<l
<< < o< < < 3 F
QE n
g8

Save to Word

_l/a

Innnnnnnn

\

ave to Pl

¥,

Once you click “Save to PDF” you will be prompted for a location where you want to save the sections.
Important — create a folder on your computer/server specifically for these documents because files in this
directory will be deleted prior to saving.

[A] Please select folder where =)
(3 Jw| <« Permit 1234567 » Save PDF - Search Save_PDF )

Organize + New folder = v (7]

Microsoft Access I Date modified Type
No items match your search.
S% Fawvarites
Bl Desktop
|1 Downloads
ﬂﬁ Recent Places

Libraries
Documents
J' Music
(5] Pictures
B2 Videos

Lo Computer i

Folder name: Save PDF
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When you open the folder all the sections are saved individually

% Section27.pdf
=% Section30.pdf
=% Section25.pdf

=% Section28.pdf
=% Section31.pdf
=% Section26.pdf

— — — — ——
¥ Documents » Permit 1234567 » Save_PDOF i‘f | | Search 5a
T T e Ooaas oaae 5 e ol N P T S e e —— [
A Burn Mew folder @
Documents library Arrange t
Save PDF
=% Section32.pdf =% Section33.pdf =% Section34.pdf

% Section29.pdf
% Section24.pdf
=% Section21.pdf

™% Section22.pdf ™% Section23.pdf ™% Section17_8Table.pdf
=% Sectionl7_SW.pdf =% Sectionl8.pdf =% Section19.pdf

=% Section20.pdf =% Sectionl6.pdf =% Sectionl6_GW.pdf
=% Sectionl7.pdf =% Sectionll.pdf =% Sectionl2.pdf

% Sectionl3.pdf
% Section8.pdf
=% Sectiond.pdf
% Section.pdf
=% Section3.pdf

% Sectionl4.pdf

% Section8_5Table.pdf
=% Sectiond_6Table.pdf

™% Section7.pdf
=% Sectiond.pdf

18

% Section15.pdf

¥ Section8_6Table.pdf
=% Sectionl0.pdf

™% Section_2Table.pdf
=% Section5.pdf
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If you choose to save the sections in Microsoft Word you will notice that the Landscape options are not enabled.

W 7.9 gdzezins

< << <A Rl q

3.5 Ladges e

s edses s

ﬂ -ll

Save to PDF

R R R I
a <
ga

Vannnnnnnn

(J

W 9.5 Laidzesina

You will be prompted for a location and it is recommended that you save the Word sections in a folder
designated for this purpose since all documents (*.doc or *.docx) in the designated directory will be deleted
prior to saving the sections in the selected directory.

Only the sections that are not N/A’d will be saved to the directory

Libraries u Documents » Permit 1234567 » Save Word -

Mew folder

Share with Burn

rs

Documents library

Save_ Word =
A k1] Section34.docx ] Section32.docx
= |7 @section3L.docx ] Section30.docx
k] Section29.docx il Section28.docx
] Sectionl3.docx ] Sectionl2.docx
i @l Sectionl1.docx &l Section08.docx
] Section7.docx ] Section05.docx
il Section0d.docx il Section03.docx
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Using Microsoft Word or Access PDF to Print a Copy of the ePermit

Submit to

DMP

=

Reset Import Open Sawve to Print to _ -
nanlnanlsﬁm PDF/Word mmudlwlmlm|m

The ePermit can be printed using either Access reports which will print the sections in PDF format or
in Microsoft Word. If you print using Microsoft Word you must have a copy of Microsoft Word installed
on your computer.

R R B B R B K IR
AU R B B B B B B AR

v
v
v
v
v
v
v
v
v
v
v

When printing to Access/PDF all sections of the MPAO3 will be printed regardless if there is data in the
sections or not.

Microsoft Word

When printing to Microsoft Word only those sections that have data will be printed. Therefore, if a
section has NA All selected on top of the section — that section will not be printed
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Locking & Unlocking ePermit

Sawve to
PDF/Word

Print to
PDF{Word

Save a

Copy Audit

Analysis DME

Submit to |
|

Unlocked | Admin

Reset Import Open
Data Data Section

Clicking the Unlocked button will toggle it LOCKED and/or UNLOCKED. When locked no changes can be
made to the ePermit including deleting attachments or acciently deleting text.

MPAO3 - [Permit_1234567.mdo] T E g ————

@ Delete Record Mew Record

TECHNICAL INFORMATION FOR A MINING PERMIT (MPAOQ3) PERMII

This MPAD3 has been locked.

DNR ID
RELEAS
Save a Reset Import Open Save to Print to N = N Submit to
3. Identification of Applicant/Engineer = Copy Data Data Section PDF/Word PDF/Word || Locked B Dnd | paaa DMP  |—
fi amation nlan fo e

The MPAD3 suppligs.all technical i ion in reaard to the minin

—

4. Application Information

the permit. It shal Microsoft Access
amendment appll
indicated in part

5. Site Location Information

All the forms have been locked. In order to make any additions, edits or deletions

6. Advance Notification Information you must unlock

3. Identification
7. Permit Information 3.1 Applicant N{
"
8. Bonding & Fees Address: =

If P.O. Box, indica

To unlock click on the button again

(] MPAO3 - [Permit_1234567.mdb] T T - - T .

El Delete Record Mew Record

[ TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03)

Print to
PDF/Word

Reset
Data

Save to
PDF/Word

Import
Data

Open N
3. Identification of Applicant/Engineer Copy Section LmEEE e

Audit | Analysis

e | the permit. It shall be filed in its entirety g Microsoft Access

amendment applications. If used for a pe
5. Site Location Information indicated in part 4.2 shall be answered.

The MPAD3 supplies all technical im‘orma{

All the forms have been Unlocked.

6. Advance Notification Information |

3. Identification of Applicant/Enginee

7. Permit Information 2.1 Applicant "H'ne:l]ohn Doe
Telephone Mo. |[555) 555-5555
| Address: |1{l[l Main

B. Bonding & Fees
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Admin Section — Updating SMIS tables and FTP

Submit to

Section PDF/Word PDF/Word DMP

(=

Reset Import Open Save to Print to Unl Admi Audi Analvsi

—
B

1]

Refresh

Update Password

To update the Engineer data, Water Laboratory ID/Names, and Facilities click on Update Tables. In order for
this update to occur the MPAO3 must be saved to the installation folder which contains a folder called
“UpdTables.”

o
| 5] Admin - Update and Display Data | i . S0 0 0 —

| |

&

11/10/2015 1:24:36 PM
Update Tables

Refresh

Both the Water and Lab tables have been updated. Please close the Update Form
and Reopen. The Date/time should change to the current date. The time indicates
the time in which the data was downleaded from the SMIS database.
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In Section 16.5 and Section 17.5 you can use the Admin section to view water stations
by Permit Number and DNR ID.

1

16.5 pn Cabinet-approved forms submit the results of the premining groundwater

[ ma menitoring program. Original or notarized copies of all laboratory analyses shall be
provided. Groundwater levels recorded on the forms shall include only measurements
taken during sampling event. At a minimum, six months of data shall be submitted.
Sampling events shall be a minimum of 30 days apart, and should be scheduled so as
to adequately represent typical annual high and low elevations of the water-table or
potentiometric surface.
WATER SAMPLES GATHERED AFTER 03/01/2012 MUST BE ENTERED/ IMPORTED
INTO THE WATER MONITORING FORM WITHIN THIS APPLICATION.

Import/Export l Modify/Fix Water View Ground Water ‘

Import Baseline

Water Data from/to Excel Station Name Stations/Samples
Station Mumber: gw | Del | Prey Station | Next Station | <
—

ke |

The view defaults to displaying water locations by permit number.

Permit_Number POI_MNUMBER Lat_Degrees |LAT MINUTES Lat Seconds Long Degrees Long_ MINUTES Long Seconds

:8610521 GW-1 36 47 7 83 52 42
8610521 GW-2 36 47 46 83 52 53
8610521 GW-3 36 46 59 83 52 50

However, if you choose “View Water Points Associated with DNR ID” you can see the station number
(POI_Number) associated with the permittee number

=How to Display Water Points

When you click on the question mark (?) next to Ground
Water (Section 16.5) and/or Surface Water (Section
17.5) Station Number a list will display showing all the
water points currently in SMIS either associated with the
Permit Number or the Entity DNR ID. It defaults to display
on the water points assodated with the PERMIT NUMBER
entered on the main form.

To change the how the points are displayed select the
display method below:

™ View Water Points Associated with Permit
Number entered on the Main form

¥ View Water Points Associated with DNR ID
entered on the Main form.

Permit_Number POI_NUMBER | Lat Degrees |LAT MINUTES |Lat Seconds | Long Degrees Long MINUTES Long Seconds

:8070441 GW-1 36 44 15 83 34 29
8070441 GW-2 36 a4 22 83 34 7
8610521 GW-1 36 a7 7 83 52 42
8610521 GW-2 36 a7 46 83 52 53
8610521 GW-3 36 46 59 83 52 50
8615295 GW1 36 50 37 83 43 12
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COT will be switching to a new FTP site in the future. To prevent the need to update the MPA’s again we have
built in a way to auto-update the password by clicking the “Update Password” button.

Update Password
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AUDIT Function

Save a
Copy

Open

Section Audit

Analysis

Reset Import
Data Data

Sawve to ‘ Print to

PDF/Ward PDF/Word ‘ Unlocked ‘ Admin

The Audit feature will show what data has been changed. It can indicate what the data was prior to the change,
what it was changed too and the date it was changed

B R R MR A EEEE R EEE R E R EE B WO R 4 L EEEEE REE R B Rk REEEE B |EEEE & A

[ =2] Audit Report Dates @1 I
Audit Filter Form |
Use the date fields below to fiter the Audit Report. Only Audit records where the Permit
4| Number matches the permit number displayed on the main form wil display.
3 (1) If both the start date and end dates are entered, the Audit
! report will be filtered using those dates.
i [
s (2) If only the Start date is entered, only audit records from that date
[l onwards will display
ll  (3) If only the End date is entered, only audit records up to that date
: will display
(4) If no dates are entered, all audit records will display
| Start Date:
\ End Date:
t i Clear Generate Audit
1 Report
L
i U Enable Last Change User/Date/Time popup at startup
i

Audit Trail Date Fange of Report o | Permit: BE10521
Section3

Field Mame ApplEMa DateChanged: 11/11,/2015

Prier Infomation: rzik@tecoenergy com

Mew Information  jim.neal@kyzov

Field Mame ApplName Date Changed: 11/11/2015

Prior Information:  John Smith

Mew Information John sams
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Clicking “Enable Last Change User/Date/Time popup at Startup” will display a popup at startup indicating the
last time the application was changed and by whom.

AUAIT Fllter Form

Use the date fields below to fitter the Audit Report. Onby Audit records where the Permit
MNumber matches the permit number displayed on the main form wil display.

(1) If both the start date and end dates are entered, the Audit
report will be filtered using those dates.

(2) If only the Start date is entered, only audit records from that date
onwards will display

(3) If only the End date is entered, only audit records up to that date
will display

(4) If no dates are entered, all audit records will display

Start Date:

End Date:

Generate Audit

Clear Report

Enable Last Change User/Date/Time popup at startup

1 1 1 1 1

-

icy Application Last Changed 5 . &
it — -

arl.l The MPAO3 was last changed by: [THENEE]
on: 11/11f2015 at 6:05:05 PM

For more information see the Audit report.

_*
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ANALYSIS Function

Sawve a
Copy

Reset
Data

Import
Data

Save to
PDF/Word

Open
Section

Print to
PDF/Word

Unlocked | Admin

There are two types of errors that the Analysis will pick up, both critical errors and normal errors.

Critical issues are issues that may end up as deficiencies and require the entity to resubmit the
application.

@ Delete Record Mew Record
All Sections are unlocked. TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03) PERMIT #:
DNR ID
Important Omissions
Click on Analysis RELEASE DA
& Savea Reset Import Open Save to Analysis 0
3. Identification of Applicant/Engineer Copy Data Data Section PDF/Word PDF/Word 1

10. Notice of Intention to Mine

N ; The MPAD3 supp echn nformation in regard to the mining and reclamation plan
4. Application Information | the permit. Tt
amendment ap
5. Site Location Information | indicated in pa
There are critical issues present that will prevent you from using the Submit to
6. Advance Notification Information | i . J DMP FTP button. Please fix issues on error report and try again.
= | 3. Identificati{|
7. Permit Information | 3.1 Applicant| |
8. Bonding & Fees | Address: =
If P.O. Box, indigs aet Address
ERh e o City, State, Zip. [Frankfort [kv [20505-
| Employer ID No. |43-12323 Coal Severance Tax No.| 20407

E-Mail Address for Primary Contact Person: [jim.neal@kv.qov

210 Preas Desspiated UnsmEabic for For applicants of new permits, has the above entity ever been previously
Mining _Requests for Variances granted a Surface Coal Mining and Reclamation Operations Permit in the
state of Kentucky? ¥ YEs ™ no I NA

12. General Description of Mining and
Reclamation Operations

13. Cultural or Historic Resources

3.2 Engi 3
14. Fish and Wildlife Information | /
one. | - |

15. Geologic Information | Engineer Name |APPALACHIAN COAL AND LAND SERVICES, PLLC

As long as Critical Issues exist the Upload to DMP button will not be enabled. In addition, a warning will
display on the top left corner of the screen. For instance, the Anaysis has determined that the Engineer ID

entered into section 3.2 is not valid which would prevent data from being uploaded to SMIS when Frankfort

staff upload the data to the database.

A sample report is shown on the next page. The issues in “red” are critical and need to be fixed while the issues

in “black” are potential issues that should be looked at and fixed if possible.
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Analysis for Permit #: 8510521

The folowing errorsin red are catical emors that will prevent data from uploading to SMIS. In order touse the FTP button
on this form these issues must be resolved, However, you can stll submit using Filezilla

Section03
3.2 DMNRID in Section 3.2 is Missing or incorrect. Choose avalid number by dicking on the
question mark next to the field
Section16
16.8 atais required in Sectionl6.8. If no datais required select the NA checkbomx
Section17
17.9 water lab 1D isnot entered in section 17.9

The following errors are potential emo s that should be fixed prior to submitting your application but will not prevent you
from using the FTP buttom.

Section12
121 Information: Proposed Coal Haulroads, Access Roads, Conveyers, or Rail loading facilities

Requires Section 31 to be Flled Out.

Once the critical issues have been resolved the report will return with no “red” issues

Analysis for Permit #: 8510521

The following errors are potential errors that should be fixed prior to submitting your application but will not prevent you
from wsing the FTP button,

Section12
121 Information : Proposed Coal Haulroads, Access Roads, Conveyers, or Rail loading facilities
Requires Section 31 to be Flled Out.

Also notice that since no critical issues exist the warning message to the left no longer displays. Also, the
“Submit to DMP” button is enabled.

[A] MPAO3 - [MPAD3 version10_b e o v
El Delete Record Mew Record
All Sections are unlocked. TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03) PERMIT #
DHR ID

_ No Critical issues message
RELEASE DA
| = s‘;'ﬁﬂ..l PoF Word | PDFfWord | Unlocked | Admin | B }

13. Cultural or Historic Resources o BARIR R

TZ GENETaT DESCITIO OF TG o 3 sMa
Reclamation Operations
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Submit the Active Permit to the DMP FTP Site

i .. | Submitto
! Analysis | DT!P

Save to Print to
PDF/Word PDF/Word

Reset
Data

Import
Data

Open

Section Audit

Save a .
Copy Unlocked | Admin

Once you click on the “Submit to DMP” button you will be prompted to confirm that you want submit
the MPAO3 to the Frankfort DMP FTP Site.

TECHNICAL INFORMATION FOR A MINING PERMIT (MPAO03) PERMIT #
DHR ID
RELEASE DA
A A AT e e Rl Il -
I~ NfA &l Section 4 -

4. Application Information
41 Type of application I Original P§ Microsoft Access [
Revision No.| 9 ™ Major Rev

Are you sure you want to submit this appliction to the DMP FTP site?
‘ This will take a few moments,

QK I [ Cancel

4.2 If this is an amendment or a revisiof|

X o
T Eny of the following actmns_. e ——

While the permit folder structure is being built and the active permit is uploaded to the FTP a message will
display indicating that “The MPAO0O3 FTP Upload is in Process”

All Sections are unlocked. TECHNICAL INFORMATION FOR A MINING PERMIT (MPAO03) PERMIT #: [s9-9995
\ - —
The MPAO3 FTP Upload in Process... RELEASE DATE:

3. Identification of Applicant/Engineer = S(a::;a Rﬁ?éf lgap?a" S?::teu:n pﬁﬁ?.d Pg;ip‘r:r‘:nrd Unlocked ‘ Admin Audit Analysis Sul:’rai;m !l Attachments

e S | |The MPAD3 supplies all technical information in regard to the mining and reclamation plan for ‘|

Depending on how large the ePermit is the upload time can take awhile. Do not interrupt until the red message
indicating that the upload is still underway disappears. You will get a message either indicating success or
failure.

When the upload successfully occurs a the message will disappear on top of the application and a popup will
also display.

J Microsoft Access Iﬁ

hnil | The MPAQO3 Upload process completed successfully. fo
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In addition, a printable confirmation page will display:

Energy and Environment Cabinet
Department for Natural Resources
Division of Mine Recmationand Enforcement
Minor Field Revision Appliation

FTP Submittal SUCCESSFULL!!!

The Technical Information for a Mining Permit (MPAOD3) was successfully
transmitted.

PermitNumber: 99999993

Date: 11/11/2015
Time: 7:35:23 PM
IMPORTANT: This only confirms receipt of the MPAD3. In the event that the Application is corrupt you

will be contacted to reupload the application.

If the upload fails the following message will display:

TECHNICAL INFORMATION FOR A MINING PERMIT (MPAOQ3)

The MPAO03 FTP Upload FAILED!!
A_ Save a
Copy

Reset

Import Open Save to Print to
Data i

J Unlocked J Admin Audit J Analysis

Microzoft Access
The MPAD3 supplie: — —
the permit. It shall

amendment applica The File was MOT successfully uploaded to the Divisien of Mine Permits. Please
indicated in part 4.2 | try again.

3. Identification
3.1 Applicant Na

Telanhnna MNn
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Working with Attachments

The screen below shows the application when it's displayed on the computer. The arrows point to the
item/section buttons and to where the attachments will be displayed.

[&] MPA03 - [MPAO3 version10 b - E= e A
2] Delete Record New Record Type a question for help -8 X
e ——— TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03) PERMIT [999-9999 M1 s

DNR ID 015537
RELEASE DATE: 11/20/2015 version 10
Save a Reset Import Open Save to Print to Attach 1%
3. Identification of Applicant/Engineer = copy Data Data Sz PDF/Ward POF/Word tnlocked ‘ Admin Audi i ||Bookl s —
N ’ Opn  Del
e — The MPAO3 supplies all technical information in regard to the mining and reclamation plan for
i the permit. Tt shall be filed in its entirety along with form MPA-01 for all original and
amendment applications. If used for a permit amendment or revision, applicable items as
5. Site Location Information ‘ indicated in part 4.2 shall be answered.
6. Advance Notification Information ‘ 3
= | 3. Identification of Applicant/Engineer
7. Permit Information ‘ 3.1 Applicant Name: John Sams
Telephone No. |(555) 555-5555
8. Bonding & Fees | Address: [100 Main r
¥ P.0. Box, indicate Street Address|
9. Right of Entry City, State, Zip. [Frankfort [ky [40505-
7 | Employer 1D No. (43-12323 Coal Severance Tax No.|20407
10. Notice of Intention to FMine E-Mail Address for Primary Contact Person: ||'|m.neal@kv.qov
11. Areas Designated Unsuitable for For applicants of new permits, has the above entity ever been previously
Mining Requests for Variances granted a Surface Coal Mining and Reclamation Operations Permit in the
state of Kentucky? ¥ YES ™ no ™ NA
12. General Description of Mining and
Reclamation Operations
13. Cultural or Historic Resources
3.2 Engi 2
14. Fish and Wildlife Information |
DNR ID. 1063 ?
CE Eer e IR Engineer Name [ALPINE CONSULTING & ENGR INC
Telephone No. |(606) 437-6223 P.E. License No. | 11733
16. Groundwater iated Wrthl -
Associa Teco Coal Corporation Extract Al ‘ Delete Al .
R ‘ Address: [119 CREST RIDGE DRIVE Al A Al
¥ P.0. Box, indicate Street Address|po BOX 3203 Delete Saction | Insert Section | Arcach
- ra Attach Attach Li
18. Determination of Probable Hydrologic | i iy, S, 2, |P]](EV]1I.E Ky |41502_

Insert All Attachments in the ePermit

Insert All Extract All Delete All
Attachments Attachments Attachments

Delete Section Insert Section
Attachments Attachments

Two methods exist for getting an attachment into the application. The first method utilizes the folder
structure that existed with the Word version of ePermitting and is included with this version of
ePermitting. The second method gives the ability to insert a single attachment of a folder of
attachments into an item/section.

Insert Attachments through Folder Structure

The ePermitting Word version included a folder structure for building attachments. The root folder
was named PermitNumber. This folder structure will be included in this version as part of the
download. Subfolders can be created under the ITEM and MAP folders, but that level of folders

MUST NOT be modified or added to. The following steps will import files if that file structure is
utilized.
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1. After clicking on the Insert Attachments, the program will inform the user that all
attachments will be removed and be replaced with the ones in the folder structure. If the
intent is to only add/replace attachments, please see the section below labeled Insert
Single Attachment or Folder of Attachments. Click "Yes" to continue and go onto the
next step. No will stop the insert process and no other steps are necessary.

Microsoft Office Access

&l Attachments wwill Be Deleted Before Inserting Mew Attachments,
Conkinue?

2. A window, like the one below, will be displayed. It's looking for the folder structure where
the attachments are located. The second screen is an example of the folder structure being
selected properly. Click on OK when the correct folder structure is ready to be selected.

Please select folder where attachments are located. Ié]
Loak in: Import Attachment Folders E @ RO @ X o B vToos ~
J Mame Date modified Type Size
My Recent . Correspondence . ITEM_18
Documents ITEM_06 ITEM_19
. ITEM_O7 . ITEM_20
|| | TTEM 08 JITEM 21
bedio | ITEM_09 | ITEM_22
=sKiop TTEM_10 TEM_23
CITEM1L L ITEM_24
Fl‘ L ITEM12 . ITEM_25
|| | 1y Doctments | 1 ITEM23 | ITEM_26
TTEM_14 ITEM_27
. L ITEM_1S . ITEM_28
(| | L ITEM_16 . ITEM_ 29
M| |y computer | TTEM_17 | ITEM_30
= [l m |
|| @ -
B
My Network.

3. Once the folder is selected, the attachments will be inserted into the application. When the
process is complete, the following message will be displayed. Click OK to acknowledge the
message.

Microsoft Office Access El

Insert Complete
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Insert Single Attachment or Folder of Attachments

This method requires that the section where the attachment(s) are going to be inserted be
displayed on the screen. For our purposes here, we’ll demonstrate how to insert attachments
into item 6. Notice that the screen is on item 6 of the application.

1.

Click on the Insert Attachment(s) at the bottom of the form. The dialog box below will be
displayed. If a single attachment is to be added, click "Yes."

If No is selected, the user will be asked for a folder. The folder of files will be inserted into

the application as attachments for the current section.

|~

~
. =

Microsoft Access

Inserting a Single Attachment?

-
Microsoft Access

Inserting a Single Attachment?

Insert Section Insert All Extract All
Attachments Attachments Attachments

Delete Section Delete All Attach
Attachments Attachments List

Insert Section Insert All Extract All
Attachments Attachments Attachments

Delete Section Delete All Attach
Attachments Attachments List

Clicking “Yes” will display a search window. Navigate to the file location and choose the file.

Navigate to the appropriate folder where you have saved all your attachments. In this case

we saved them to the “Import Attachment Folder”

f

5 | Please select folder where attachments are located ——
P L — - — o — - ——
K\ ) w] i« KOR » MPADS b Import Astachment Folders » * 2
S~ | — e — —
Organize » New felder = - (7]
| .
4 Liteasies .
Comespondence
* Documents
o ITEM_06
s TEM 17
el Picturns
3 1TEM_08
Vigeos
TEM_9
TTEM_10
Homegre 9
W Homegroup mEMLI
ITEM 12
B Compater
e ITEM_ 13
i oca Dk (C)
- e : EM14
( ‘
2 Baker (\niduere TN
N oa ITEM_16
i S Netwon Lag "
! Folder mame: Impon Attachment Foiders —
4 ook v | oK Cancel
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4. Clicking the “Insert All Attachments” button will insert all the attachments in their
appropriate section on the MPAO3. However, it will delete all existing attachments in these

sections first.

-

: Microzoft Office Access

e

Continue?

1

All Attachments Will Be Deleted Before Inserting New Attachments,

5. After the insert is complete, the following message will be displayed. Click on OK.

Microsoft Dffice Access [z|

Insert Complete

Opening an Attachments in the ePermit

34

Attachments
Newspaper.pdf opn | Del
SampleExcel. xlsx opn | Del

Clicking on "opn" will open
the attachment while
clicking on "Del" will delete
the single attachment
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Delete All Attachments in the ePermit

Three methods exist for deleting attachments. One, a single attachment can be deleted. Two, all the
attachments for a section can be deleted. Three, delete all the attachments in an application.

Delete a Single Attachment

1. Navigate to the Item where the attachment is to be deleted.
2. Toremove the attachment, click on the Del button next to the attachment, as pointed to by
the red arrow below.

3 Delete Record 11 tion for he -8 %
TECHNICAL INFORMATION FOR A MINING PERMIT
. Parmit Number: B36-2022 MI |5
This form supphes all bechnical informatson in regard to the mining and reclamatson plan for the permit. 1¢ shall be filed in its entirety akang with form MPA-01 for all onginal  pee 11830
and amendment applications. If used for 2 permit amendment or revision, applicable items as indicated in part 4.2 shall be answered, N .
FA-03 Regional Office: [=]
Release Date: 09701/ 2012 03.06
3. Identification of + [t Achrance Natification Infermation ] Bttachments_L doce e e
Apphcant/Lngeeer Attachments_z doce [opn | el |
| ] =
4. Apphcation Infoemestion 6.1 s proposed permit located within boundaries for which a governmental planning Arachmeritn_3.dact Opn | Del
| 1 wa  20ency has jurisdiction to act with regard to land use, air, or water guality planning? Attachmerti_&docx Opn | Del

5. Site Location Information YES J/WD  IF*YES." provide aoency name and cormect mailing address:

7. Pernuit Intormation

8. Bonding & Fees test

9, Right of Entry

4| |Certification.docx

Opn Del

Microsoft Access l-"“'"]

Continue to Delete This AttachmentZ,

Once you choose this option a window will display asking you to verify that all attachments saved in
all the sections of the MPAO3 will be deleted. Clicking “Yes” will delete all the attachments.

Microsoft Office Access ———

All Attachments Will Be Deleted.
Continue?
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Deleting Multiple Attachments in the ePermit

Insert All Extract All Delete All
Attachments Attachments Attachments

Delete Section Insert Section
Attachments Attachments

The button “Delete All Attachments” will delete every attachment in the MPAO3 regardless of section,
while the “Delete Section Attachments” will delete attachments saved to a particular section. Once the
button is clicked a message widow will display requesting verification that you indeed want the
attachments of this section deleted.

-
Microsoft Office Access l — J

All Attachments For This Section Will Be Deleted.
Continue?

36 Revision Data: 11/2015



MPAO3 - Section 3

Section 3.2

e Two of the most common mistakes made by entities when submitting the MPAO3 are entering
an incorrect Engineering ID (Section 3.2) and Laboratory ID (Section 17.9).

e To prevent this from occurring, the MPAO3 uses up-to-date data from SMIS that can be
updated by the user. To update click on the Update button discussed on page ## of this user

guide.

e If you do not know your engineer ID click on the check mark (“?”) next to the engineer ID field:

DNR ID.
Engineer Name |
Telephone No. |
Associated With |
Address: [
If P.0. Box, indicate Street Address)
City, State, Zip. |
E-Mail Address: |

3.2 Engineer:

P.E. License No. |

e Clicking the question mark will display a table of all current engineers (consultants), their DNRID and
Address since the last time the tables were updated. See Page ## for directions on how to update your

tables.
3.2 Engineer:
DNR ID. Q- | >
Engineer Name |
| i 'y
— - — - 1
::Lii?:,ﬁ:; 5] Search DNRID ==
Address: Please either scroll the listlb locate consultant or highlight text in Search field and type the
I P.0. By | name of the consultant.
City, State,
E-Mail Add Type the Consulting name in the field below:
type to search
DNRID | Consultant_Mame Consultant_Address -
51295 A LBEMNGR. ANDTECH., PLLC
3.3 Indicd| 1179 | A&LSURVEYING AND EMGINEERING LLC 380 BARBOURVILLE RD
permi 0518 | ABBOTT ENGIMEERING INC 3073 KYRT 321
copy [oF mad 0758 | ALCHEMY ENGIMNEERING ASSOC 546 WEST OLD MIDDLECREEK RD
3.2 |returl 1289 | ALDEN RESOURCES LLC 332 W CUMBERLAND GAP PXWY STE 100
futurd| 1353 | ALPHA NATURAL RESOURCES
Name: 1063 | ALPIME COMSULTING & ENGR INC 119 CREST RIDGE DRIVE
Telephone 1296 | APPALACHIAN COAL AND LAMD SERVICES, 120 N MAIN STREET
Address: 1062 |APPALACHIAN TECHNICAL SERVICES P O BOX 3537 i
¥PO.Boy| ° E
City, Stat
E-Mail Adl

e In the seatch file start typing the name of the consultant (engineer) and the list will filter using the letters

37 Revision Data: 11/2015



you en

ter.

T marne |

ne e
ed 2| Search DNR ID

0
te,

“

L

25

Please either scroll the list to locate consultant or highlight text in Search field and type the
name of the consultant.

Type the Consulting name in the field below:

Coll|
DMRID | Consultant_Mame Consultant_Address
1345 | COLLIMNS, JAMIE 6 RAWLINGS ROAD

L

e Click on the name and the information will be transferred to Section 3.2

3.2 Engineer:

DNR ID. [1345

Engineer Name |COLLINS, JAMIE
Telephone No. |(6D6) 599-7636 P.E. License Mo. |

Associated With |

Address: |6 RAWLINGS ROAD

I P.0. Box, indicate Street Address|

City, State, Zip. [MANCHESTER [ky [40962-
E-Mail Address: |

Section 3.3
e The Copy 3.2 button will copy all the information in Section 3.2 into Section 3.3

3.2 Engineer:

DNR ID. 1345 ;I

Engineer Name |COLLINS, JAMIE

Telephone No. [(606) 599-7636 P.E. License No. |
Associated With
Address: 6 RAWLINGS ROAD

T P.0. Box, indicate Street Address|

City, State, Zip. [MANCHESTER [y [+0962-
E-Mail Address:

33 Indicate the name,
permit application

z maodification, is

Aeeturn the appli

future date, the a|

MName: COLLINS, JAMIE

Telephone No. |(606) 599-7636

Address: 6 RAWLINGS ROAD

T P.O. Box, indicate Street Address|

City, State, Zip. [MANCHESTER [y [40962-

E-Mail Address for Primary Contact Person: |

ress, and telephone number of the individual to whom all
rrespondence including return of the application for correction
be addressed. If such designation is not made, the Cabinet will
‘only to the applicant. If such designation is changed at some
nt is responsible for notifying the Cabinet.
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MPAO3 - Important features in Section 4

Section 4.1

e As this section is filled out, the information will be automatically placed at the top of
the application.

e If anything besides Original is selected, a message will be placed onto the Analysis
Report indicating that something needs to be done at Section 12.2.

TECHNICAL INFORMATION FOR A MINING PERMIT (MPAO3) PERMIT #: [ MA_ |2
DNR ID

Reset
Data

Save a
Copy

Import
Data

Open Save to Print to .
Section | PDF/Word PDF/Word | Unlocked ‘ B

~ NfA all Section 4
4. Application Information
™ _Origi

4.1 Type of application
Revision No.

Section 4.2

e |If anything is selected, a message will be placed onto the Analysis Report indicating
that an attachment is required.

Section 4.3

e |If Steep Slope (SS) or Surface Mountaintop (SM) is selected, a message will be
placed onto the Analysis Report indicating that variance information in 11.3 must be
filled out.

e If Slurry Injection (SI) or Experimental Practice (EP) is selected, a message will be
placed onto the Analysis Report indicating that another reviewer also needs to look
at the application.

Section 4.4

e With the exception of as few protected tables most tables have the following options
o Extended View
o View/Print
o Import/Export to Microsoft Excel
o Re-Order Entries
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4.4 Complete the following table to summarize all previous permitting actions for this
[~ waPermit. This summary must be listed in chronological order from the original issuance
up through this application.
Refresh Extended View View Print Exccel
Met Acreage Change Total
Permit Effective Surface Underground Permit
Type Date Added Deleted Added Deleted _ Acreage
MW 4292010 |52.9 529
FR2 |3A472011 .85 53.75
MI1 [10/25/11 1.4 55.15

Extended View will display a larger view of the table so users will not have to scroll to view

multiple entries

F
PreviousPermitting

WO s R R e—

Cloze Extended Wiew |

Met Acreage Change

Permit Effective Surface Underground PL?:f:It
Type Date Added Deleted Added Deleted Acreage  Order
M| F29/,2010 h2.9 h2.9
FR3 3742011 85 53.75
Ml 1 10,2511 1.4 h5.15
MT 1 95212012 0 h5.15
Ml 2 PEMDING 0.63 h5.78

||

View/Print displays the table in a table that can be viewed or printed (Control-P)
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B Femiis Effective Surface Surface Underground Underground Total
Date Added Deleted Added Deleted Permitted

1 NW 7/29/2010 52.9 52.9

2 FR3 3/4/2011 .85 53.75

3 Ml 10/25/11 14 55.15

4 MT1 9/21/2012 0 55.15

5 M2 PENDING 0.63 55.78

e Users can export the data into Microsoft Excel or Import data into the permit using Excel.
Clicking on the Excel button will display a dialog box.

”
Microsoft Access u

:i Cheoose Yes if you want to Export this table to Excel and Mo if you want to Import
data from Excel to this table

e Selecting Yes will display a dialog box where you choose the name and location of
the Excel Spreadsheet

41 Revision Data: 11/2015



— — —— ﬂ——
@ Save As File Name -
| ————
@(}| L= My Documents » Sample

Search Sample

Organize + Mew folder 4= - (7]
@I Microsoft Access —  Documents ||bﬂ'§]l'_fyr BRmeby: Fokier ~
Sample
W Favorites Mame Date modified Type n
Bl Desktop - |
4 Downloads Mo items match your search,
“Zl Recent Places i
1 Libraries |
@ Documents
| Ji Music
i [ Pictures
E Videos 1 3 i
= E el ecel_sectd 4 permit 123456 xdsx - I
Save as type: ’AH Files (*.*} v] |
i
4 Hide Folders Tools - Save ’ Cancel ] ﬂ

To Import Data into a table from an Excel Spreadsheet click the Excel button and choose No
to the question:
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Refresh Extended View | View Print | Excel

Net Acreage Change Total
Permit  Effective Surface Underground Permit
Type Date Added Deleted Added Deleted Acreage

’
Microsoft Access

S

Choose Yes if you want to Export this table to Excel and Mo if you want to Import
data from Excel to this table

r
Microsoft Access

Importing Excel Data from Sectiond_4. Do you wish to Continue?

| ves || Mo

Navigate to the Excel spreadsheet with the data from Section 4_4 and Click Open. You will
get a message indicating that the import was successful. However you will not see the data

until you click the Refresh button.

e Re-Order the entries — you can move entries either up or down the list by adding a ranking

order in the fartherest right field:

up through this application.
re-order entries

4.4 Complete the following table to summarize all previous permitting actions for this
permit. This summary must be listed in chronological order from the original issuance

Extended View I View Print Excel

Met Acreage

Permit  Effective Surface Undergro

Type Date Added Deleted Added Deleted

FR3 |3/472011 .85 3 1
Nw/ 7729720010 |52.9 52.9 2
Ml 2 |PENDING |0.63 55.78 3
M1 10425111 1.4 55.15 4
MT 1 |9/21/2012 |0 59.15 53

MPAO3 - Important features in Section 5
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Section 5.3

e After counties are entered, they will automatically be added to Sections 7.3 and 10.1
if nothing exists in those sections. If something is in those sections, nothing will be
done.

e |If a county or QUAD is entered that is not needed simply click in the field and either

press Control minus (-) or press the Delete Record button on the top left of the
application

[A] MPAO3 - [MPAD3_version10_b.mdb]

Za Delete Record 2_ Record

e TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03)

Reset
Data

4 Savea
Copy

Import
Data

Save to
PDF/Word

Print to
PDF/Word

Open

Section Audit F

3. Identification of Applicant/Enginé

Unlocked ‘ Admin

5. Site Location Information
4. Application Information

5. Site Location Information

ame of Proposed Mine: |

6. Advance Notification Information

7. Permit Information

8. Bonding & Fees ‘

]«

9. Rinht of Fntrv | !

MPAO3 - Important features in Section 7
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Section 7.2

e The Set Acreage Types in Section 8 button will set the defaults in section 8 for
items 8.5 and 8.6. After this button is pressed, adding a new increment to those
tables will utilize these new defaults.

e You can utilize extended view to see the entire table without the need to scroll to the
right or left to view.

7.2 Provide the acreage associated with the following activities.

Fix |@e;;ed View | \.l'iew,.'Print! >,

Set Acreage Types Currently Additions Deletions Redes
in Section 8.5 Permitted natiol
Minmn p Areas

1] 0 0
Sediment Ponds 1] 1] 0
Spoil Storage Areas o 1} L1}
‘Waste Disposal Areas o 1} L1}
Facility and Processing # |0 1} L1}
Coal Stockpile & Loadinc |0 1} L1}
Surface Ventilation Area: |0 1] 0
Total Surface Disturbanc |0 1] 0
Underground Areas o o LI}
Auger/Highwall Miner An |0 o LI}
Total Underground and £ |0 1} L1}
Total Permit Area 1] 1] 0
Roads 1] 1] 0

1] 1] 0
1 i ]

H'uﬂ'itnntm or Add as an attachment

e Extended View — shows all of table including re-sequencing numbers

DCLEACE D

»
4 5] frmView_7_2 =
} Set Acreage Types - Currently Additions Deletions Redesig- Total Seq
in Section 8.5 Elose Ext Wiew Permitted nations Acreage e

Mining or Face Up Areas 58.5 0 0 0 585 L [1 )
Roads 17.4 1] 1] 1] 17.4 2
Sediment Ponds 319 o o -0.4|a 35 3

' Spoil Storage Areas 26.9 0 0 0.4|a 273 1
Waste Disposal Areas 1] i} i} i} o E

1 Facility and Processing Areas 1] 1} 1} 1} o _B

b Coal Stockpile & Loading Areas 1] i} i} i} o 7
Surface Yentilation Areas 1] 0 0 0 1] 8
Total Surface Disturbance Area 106.7 0 0 0 106.7 E
Underground Areas 1] 1} 1} 1} o E
Auger/Highwall Miner Areas 28 i} i} i} 28 1
Total Underground and Auger/HWHM 28 0 0 0 28 1z

| Total Permit Area 1095 0 0 0 1095 13

| Mew Type 1] [1] 1] 1] [1]

b 0 o 0 o 0

e You are not able to modify an existing type however you can add new types and

45 Revision Data: 11/2015



then re-order using the sequence numbers at the far right of the table.

7.2 Provide the acreage associated with the following activities.

Fix | Extended View | View Print |

Set Acreage Types I_l:.iumt_:ntlj:l. Additions Deletions Rel =

in Section 8.5 F . na
Microsoft Access l&] o

Mining or Face Up Areas

S

Spoil Storage Areas
waste Dizposal Areas

Facility and Processing £
Coal Stockpile & Loadinc
Surface Yentilation Area:

Entries Can Be Deleted, But Mot Modified. 3

i

Total Surface Disturbanc

Underground Areas
Auger/Highwall Miner An
Total Underground and £

Total Permit Area

Boade—,
( Hew t_l,lpti)

ooo oo o =‘=‘=‘=‘:‘=‘=‘= =]
i

oloooooo o ool ela

—In—In—IN—IN—IN—

e The display sequence can be changed by entering the number order for displaying
in the far right Seq column.

7.2 Provide the acreage associated with the following activities, View |
Clna Currently Additions Deletions Redesig- Total Seq ~
Permitted nations Acreage
s 0 0 0 of Cod
0 0 0 0 0
n n n n n

e Current Acreage and Total Acreage are uploaded to SMIS. Total Acreage is
considered the proposed acreage.
e Each acreage column entry has a footnote column entry. Symbols in this field can be
further described in the Footnote area below the 7.2 table.
e The following Acreage Types can not be modified since they're used to interface
with SMIS. However, they can be deleted.
= Mining or Face Up Areas
= Roads
= Sediment Ponds
= Waste Disposal Areas
= Facility and Processing Areas
= Coal Stockpile and Loading Areas
= Surface Ventilation Areas
= Underground Areas
= Auger/Highwall Miner Areas
= Spoil Storage Areas
e Total Permit Area Acreage Type can not be deleted or modified.
e The default entries can be deleted, but not modified. If the default entries are on the
application, the information is used during the SMIS interfaces.
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MPAO3 - Important features in Section 8

Section 8.2

If Incremental checked and more than one county in Section 5.3, a reminder will be
placed onto the Analysis Report concerning acreage for each increment.

Section 8.5, Section 8.6

The "Reset” button will put the original default entries back in place.

The display sequence can be changed by entering the number order for displaying
in the far right Seq column.

Use the Prev Incr and Next Incr buttons to move backwards and forwards between
the increments. Increments will automatically be displayed in increment number
order.

If you add a duplicate increment number you will receive an error message. The
“Fix” button corrects the entry.

8.5 Complete the following table with facility and mining-method specific acreages for

each increment. Extended 'I.-'ie'.f-.'| Reset | Finc | ".-'ie'.-".'fF‘rint|

Increment Humber: |1 Mew | Del Prey Incr MNext Incr
Currently Additions Deletic .
Permitted

kining or Face Up Areas 17.6 ] 1]

FRoads 122 ] 1]

To add a new Increment you must either click inside the Increment field and Press
the Ctrl + keys or click on “New Record” on the top left of the screen or click on the
“‘New” button..

EMicrosoft Access - MPAD3_4 : Database (Access

—

These areas of the ePermit function in the same manner. The parent information
needs to exist before the related data can be added. So, for 8.5 and 8.6, the
increment number must be created before associating the bonding information to it.
Same way that a station must exist in 16.5 and 17.5, before adding the sample data.
This section will walk through using the input areas for each of these sections.

Item 8.5 (Mining methods by Increment)

Item 8.6 (Additional information by Increment)

Inputting data into these sections functions the same for both. The instructions
below will reference Item 8.5.
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Adding Increments

Place the cursor into the Increment Number field, as shown in the screen below

8.5 Complete the followi ble with facility and mining-method specific acreages for
each increment. Extended View | Reset | Finc | 'I.-'iew,."Print|

Increment Number: Mew | Del Prev Incr Mext Incr
Currently Additions Deletic
Permitted

If there isn’t an increment number in the field (i.e. it’s the first increment being
added), just enter the increment number and press Enter. If there is an increment
number present, click on the “New Incr” button, pointed to by the blue arrow, to enter
an increment number and press Enter.

8.5 Complete the following table with facility and mining-method cific acreages for
each increment.

Extended View | R Finc | View Print |
Increment Number: | Mew | Del Fre¥ Incr MHext Incr
Currently Additions Deletic
Permitted
| | | | | |

The default increment information will be placed into the area below the increment
number.

Information below the Increment Number can be modified, removed, or additional
entries added. To modify an entry, click into the field to be changed and modify the
information. To delete the entry, click into one of the columns on the row, and click
on the Delete button at the top of the screen. To add a new row, scroll to the bottom
of the entries and enter information into the blank record.

(A] MPAQ3 - [MPAD3._version10_b.ma D] . O —
e — TECHNICAL INFORMATION FOR A MINING PERMIT (MPA03)

Click to delete or add a record ‘

Import
Data

Open

Section Audit

Save to Print to
PDF/Word PDF/Word

Unlocked | Admin

3. Identification of Applicant/Engineer

4. Application Information

5. Site Location Information
Extended \.I'iew| Reset | Fix | Uiew,.’Print|

6. Advance Notification Information 5 Increment Nu r: 1 | Mew | Del Prev Incr | Hext Incr |
l:um?nt Iy Additions Deletir o
7. Permit Information Permitted
ining or Face Up Areas 176 i] i}
. Roads 12.2 1] 0
8. Bond & F
i Sediment Ponds 25 0 0
I Crmil Charsma Arase CE] n 17
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Modify Increments

1. Place the cursor into the Increment Number field, as shown in the screen below:

2. Use the Prev Incr and Next Incr buttons to move backwards and forwards
between the increments. Increments will automatically be displayed in increment
number order.

8.5 Complete the following table with facility and mining-method specific acreages for

each increment. Extended View | Reset | Fin View Print |
Increment Numher( ) Mew | Del Frev Incr Cﬂeut Int:rJ
Currently Additions Deletic
Permitted
| | | | |

3. Once the increment number to be changed is displayed, the increment number
can be changed OR the information below the increment can be changed.

4. Information below the Increment Number can be modified, removed, or additional
entries added. To modify an entry, click into the field to be changed and modify
the information. To delete the entry, click into one of the columns on the row, and
click on the Delete button at the top of the screen. To add a new row, scroll to
the bottom of the entries and enter information into the blank record.

Deleting an Increment

1. Place the cursor into the Increment Number field, as shown in the screen below:

(A] MPAQ3 - [MPAD3 version10_bmdb] — ——
o TECHNICAL INFORMATION FOR A MINING PERMIT (MPAO03)

Place cursor in increment field - either click Delete
Record on top or click the "Del" button

& Save Import Open Sawve to Print to - =
3. Identification of Applicant/Engineer Data Section PDF/Word PDF/Word o ‘ Fe— D
- — L]
ent_8_4A

4. Application Information

ing table with facility and mining-method specific acreages for
Extended View | Reset | Fixx | ViewPrint |

| P(QJ Del ) Prev Incr | Next Incr |

8.5 Complete the fol

5. Site Location Information .
each increment.

6. Advance Notification Information Increment Number:

Cum?nlny Additions Deletic o
7. Permit Information Permitted
Mining or Face Up Areas 176 o u]
. Roads 12.2 0 0
8. Bond &F
nangRrees Sediment Ponds 23 I 0

2. Use the Prev Incr and Next Incr buttons to move backwards and forwards
between the increments. Increments will automatically be displayed in increment
number order.
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Section 8.11

e Section 8.11 includes two forms. The Bond Summary form is an internal
document that is completed within the application. The Bond Calculation form
is an external Microsoft Excel spreadsheet that must be completed, saved

locally on the user’s computer and then imported as an attachment in section
8.

g.11 Based upon the bonding method identified in tem 8.2, provide a reclamation cost
estimate, using bond calculation form(s) approved by the Cabinet. Attach completed
form(s) and any supporting calculations as "Attachment_8_11A, Attachment 8_11B,

etc.”
Full-cost Estimate Summary Bond Calculation Form
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MPAO3 - Important features in Section 9

Section 9.1-9.11 - If you see an “Expanded View” button you have the ability to view,
add, edit, or delete all contents in the memo field on a larger form

[~ NjA &l Section 9

9. Right of Entry
9.1 List names and complete addresses of all surface owners within the proposed permit
,— area. Include all legal and equitable owners of record, holders of record of any
leasehold interest, and any purchaser of record under a real estate contract.
Expanded View

| -

-

9.2 List the names and complete addresses of all mineral owners of the proposed permit

Section 9.6

e The display sequence can be changed by entering the number order for displaying
in the far right Seq column.

Clean Up | Extended 1-'iew| vie'n',."F'rint| Exicel |

Document Receiver Execution Seq
Type of Rights Date -

| | I yo

Grantor

Section 9.11

e |If either YES selected, a message will be placed onto the Analysis Report reminding
the reviewer to see the Federal Lands Coordinator.

MPAO3 - Important features in Section 11

Section 11.3
e Fields to the right of “Within 300 feet of an occupied dwelling” and “Within 100 feet of
a stream” can be filled with location information for those items, up to 200
characters. When printing the application, the information will automatically wrap.
e If PROPOSED “Postmining land use change ...” selected, NA will be disabled for
Section 21.12.
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MPAO3 - Important features in Section 15

Section 15.5

e To delete a Site No. from an issued permit and subsequently SMIS, enter the Site
No., its latitude and longitude, and check the Del checkbox at the end of the row.
The Site No. and latitude/longitude must match exactly in order to be removed from
the permit/SMIS.

Section 15.6

e To delete a Site No. from an issued permit and subsequently SMIS, enter the Site
No., its latitude and longitude, and check the Del checkbox at the end of the row.
The Site No. and latitude/longitude must match exactly in order to be removed from
the permit/SMIS.

15.5 Provide the fallowing infor mation for each geologic sampling location. Show the

Na location of each geclogic sampling site on the ERI Map,
Surface

) Type [Core, Elevation  Total . .
Site No. Rotary, etc) FiMSL  Depth  Latitude Longitude
0 0 0 o 0 o 0 oy |

MPAO3 - Important features in Section 16

Section 16.5

e Ground water samples can either be entered into this input area by:
o Importing them using XML files

= To importing files into the application, please see the section labeled
Importing Data into the ePermit.

= For entering data into this input area, please see the section labeled
Entering Data Into the ePermit

= For instructions on how to use an XML file to import sections 16.5 and
17.5 see the XML section

o Importing them using Microsoft Excel (See Section below on Exporting and
Importing Water Data)
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To create a new water station either click inside the Station Number box and press
Ctrl + or by clicking New Record or clicking the “New” button:

[A&] MPAO3 - [MPAD3_version10_b.mab] — I T —
=] Delete Reco Q_ )

All Sections are unlocked TECHNICAL INFORMATION FOR A MINING PERMIT (MPAQ3) PERI

DNR

Click inside Station Number field and either
click New Record or the "New" button

RELE

A Save Import | Open ve to Print to g .
3. Identification of Applicant/Engineer Copy Data Section | PDF/Word | PDF/Word | Unlocked | G ‘ G ||f A= ‘ |
[ -
4. Application Information 16.5 on Cabinet-ayhroved forms submit the results of the premining groundwater
" ma monitoring préiram. Original or notarized copies of all laboratory analyses shall be
5. Site Location Information provided. Grouffwater levels recorded on the forms shall include only measurements

Sampling events §4all be a minimum of 30 days apart, and should be scheduled so as
to adequately reprient typical annual high and low elevations of the water-table or
potentiometric surfaa.

WATER SAMPLES

6. Advance Notification Infoermation

7. Permit Information

BT EES Import Baseline Modify/Fix Water View Ground Water

Water Data __Station Name Stations/Samples
e Station Number 2((Hew [0el] Prov Station | Newt Station | =
IC
10. Notice of Intention to Mine ounty | =]
Basin | =]
11. Arcas Designated Unsuitable for [waliamgts [ L] 1
Lo e e [ tatinn Tummn T T

Use the Prev Station and Next Station buttons to move backwards and forwards
between the stations. Stations will automatically be displayed in increment number
order.

Data with sample dates on or after 01/01/2012 must be entered or imported into the
application.

| e e p e E e

WATER SAMPIES GATHERED AFTER 03/01/2012 MUST BE ENTERED/TMPORTED
INTO THE WATER MONTTORTNG FORM WITHIN THIS APPLTCATION.

pc_)rt Baselin p(_)rtf Expo Modify/Fix Water View Ground Water
Water Data from/to Excel Station Name Stations/Samples
Station Number: 2| New | Del @ev Statio ihlext Statiai -

County:
Basin:

Cluadrangle:
station Type:

]

FOR WELLS ONLY

IMPORTANT: The tables for both ground and surface water were changed in
release 4.0 (release date: November 15, 2012). Therefore if you import data from a
previous version the water data will need to be manually entered or imported from
an XML file (see Importing XML).

This change improved the way water samples are entered into the application
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Sarmple ND.| 0

If a zample iz entered. indicate

Date: whether or not the value iz above

the Detection Limit [Y or H).

Temp Discharge Conductivity pH Acidity Alkalinity
IC] [cFs] [Mho cm] [Std Units] [mg#l]) [mg/fl)
I I | [ [ [
T55 TDS Sett. Sohds S04 Dizs 02 Dizs Fe Dizs
[mg/l) [mgfl) [mg/l) [mg#l]) [mgfl) [mg/l)
I
Fe Total Mn. Diss Mn. Total Depth
[mg/1] [mg /1) [mg/1] [Feet]

U O — O

Deleting Water Station Locations and Parameters

To delete a station and it’'s corresponding parameters click in the Station Number

field and either click “Delete Record” at the top left of the screen or click on the “Del”

button.

@ MPAD3 - [MPAD3_version10_b.mdb] - - e

:"; Delete i@] Mew Record

All Sections are unlocked.

3. Identification of Applicant/Engineer

4. Application Information

5. Site Location Information

6. Advance Notification Information

7. Permit Information

B. Bonding & Fees

9. Right of Entry

10. Notice of Intention to Mine

11. Areas Designated Unsuitable for
Mar s A e & ae= -

TECHNICAL INFORMATION FOR A MINING PERMIT (MPAO03) PERI

Click inside Station Number field and either =
click Delete Record or the "Del" button —1]
Sé;';: ["I;:‘;a" 522':2” psbiﬁ‘;‘:d pg;img‘:d Unlocked ‘ Admin Audit Analysic ‘ |

roved forms submit the results of the premining groundwater

am. Original or notarized copies of all laboratory analyses shall be
ater levels recorded on the forms shall include only measurements
ling event. At a minimum, six months of data shall be submitted.

Il be a minimum of 30 days apart, and should be scheduled so as
nt typical annual high and low elevations of the water-table or

taken during sa
Sampling events
to adequately repl
potentiometric surf;

Import Baseline Modify/Fix Water

Water Data Stgggp Name Stations/Samples
Station Mumber: ﬂﬂj Del ) Prev Station | Mext Station | -
County: [ [=]

Basin: [ [=]
Quadrangle: | =
Ctation o [ =
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e To reduce keying errors checks have been added to each sample. If a number
outside the appropriate range (see below) is entered the filed color will turn from
yellow to red and a message will display.

Test Range

Temperature 0to 40 C (or 32 — 100 F)

Discharge 0 to 150 cfs

Conductivity 10 to 10,000 uS/cm

pH 2 to 14 SU (standard units)

Acidity -500 to about 5000 mg/L

Alkalinity anything up to about 1000 mg/L

TSS 0 to 2000 mg/L

TDS 10 - 5000 mg/L (TDS should be less than conductivity)
Sett. Solids should be less than 1 mg/L

Dissolved SO4 0 - 5000 mg/L (SO4 should be less than TDS)
Dissolved Iron 0 - 500 mg/L

Total Iron 0 - 500 mg/L

Dissolved Magnesium | 0 - 500 mg/L

Section 16.8

e To delete a surface water monitoring location from an issued permit and
subsequently SMIS, enter the ID Number, its latitude and longitude, and check the
Del checkbox at the end of the row. The ID Number. and latitude/longitude must
match exactly in order to be removed from the permit/SMIS.

e The button, “Copy Points from 16.5” will copy the ground station name along with its
Latitude and Longitude to the table reducing the chance of adding a different
stations name. A common mistake occurs when users enter a station number such
as GW1in 16.5 but in 16.8 it's entered GW-1 which indicates 2 different water
locations.

16.8 Provide the following information for all groundwater monitoring locations proposed or
na Otherwise affected by this pegmit action.
Copy Points from 16.5 | Extended View |

1D Type [Baszeline, Dunng- Water Monitoring
Mumber Mining. or Both] Type

| [=] ]

Excel |

Latitude Longitude Del
[ of o[ o[ ofof 0F
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MPAO3 - Important features in Section 17

Section 17.5

Surface water samples can either be entered into this input area or imported using
XML files. To importing files into the application, please see the section labeled
Importing Data Into the ePermit. For entering data into this input area, please see
the section labeled Entering Data Into the ePermit

Use the Prev Station and Next Station buttons to move backwards and forwards
between the stations. Stations will automatically be displayed in increment number
order.

Data with sample dates on or after 01/01/2012 must be entered or imported into the
application.

To create a new water station either click inside the Station Number box and press
Ctrl + or by clicking New Record

EMicromﬁ Access - MPAD3_4 : Database (Access 2000 file

:‘g Delete Recc :

P R G

EP

-
WATER SAMPIES GATHERED AFTER 03/01/2012 MUST BE ENTERED/TMPORTED
INTO THE WATER MONITORING FORM WITHIN THIS APPLTCATION.

p[_:-rt Baselin p{_:rtf Expo Modify Fix Water View Ground Water
Water Data from/to Excel Station Name

Stations/Samples

Station Mumber: I_—HME @ev 5‘“‘@!@“‘ Stati -

County: | L=l

Basin: | L

Cluadrangle: | =]

Station Type: | =
FORWELLS ONLY |

IMPORTANT: The tables for both ground and surface water were changed in
release 4.0 (release date: November 15, 2012). Therefore if you import data from a
previous version the water data will need to be manually entered or imported from
an XML file (see Importing XML).

This change improved the way water samples are entered into the application

If a sample iz entered,
Sarmple Mo, 0 Date: indicate whether or not the
value is above the Detection
Limit [Y or M).
Temp Discharge Conductivity pH Acidity Alkalinity
[F1 [ciz] [Mho cm] [Std Unitg] [mg/l) [mgs1]
| I [ [ [ [ [
T55 TDS Sett. Solids 504 Diss 02 Diss Fe Diss
[mag/l] [mag /1) [mgAl] [mgAl] [mag/l] [mg/l)
| [ [ [ [ [ [
Fe Total Mn. Diss Mn. Total Depth Selenium
[mgl) [mag/1) [mg/1) [Feet] [ug)
| [ ] [ [ ] |
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e To reduce keying errors checks have been added to each sample. If a number
outside the appropriate range (see below) is entered the filed color will turn from
yellow to red and a message will display.

Test Range

Temperature 0to40 C (or32—-100 F)

Discharge 0 to 150 cfs

Conductivity 10 to 10,000 uS/cm

pH 2 to 14 SU (standard units)

Acidity -500 to about 5000 mg/L

Alkalinity anything up to about 1000 mg/L

TSS 0 to 2000 mg/L

TDS 10 - 5000 mg/L (TDS should be less than conductivity)
Sett. Solids should be less than 1 mg/L

Dissolved SO4 0 - 5000 mg/L (SO4 should be less than TDS)
Dissolved Iron 0 - 500 mg/L

Total Iron 0 - 500 mg/L

Dissolved Magnesium | 0 - 500 mg/L

Section 17.8

To delete a surface water monitoring location from an issued permit and
subsequently SMIS, enter the ID Number, its latitude and longitude, and check the
Del checkbox at the end of the row. The ID Number. and latitude/longitude must
match exactly in order to be removed from the permit/SMIS.

Entry now requires a monitoring type to be selected. As these are modified in SMIS,
they will be reflected on the ePermitting web page.

Entries of type DUGOUT and EMBANKMENT must have matching entries in 29.1.
The lat and long will also be checked to match what is in 29.1 for the entry in 17.8.
Entries of type DUGOUT and EMBANKMENT can be copied to item 29.1 by clicking
on the Copy to 29.1 buttons. If the entry exists in 29.1, with the same monitoring
type, it will replace the latitude and longitude information.

Using the “Copy Points from 17.5” the SW points will be copied to this table along
with the corresponding Latitude and Longitude records.

17.8 Provide the following information for all su
ma 0 otherwise affected by this permit action.

water monitoring locations proposed

Copy Points from 17.5 Extended View View Copy to 29.1 | Excel |

ID Mo.

Water Monitarinn Tene

[P TN o Y
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Section 17.9

e One of the most common omissions on the MPAOQ3 is the Water Laboratory ID. If either no
number is added here or the incorrect number added then NO ground or surface water is
uploaded/updated in SMIS.

e To help we have added a table that uses live data from DNR’s SMIS database. To update
these tables see $$$

e To use this feature click on the questin (?) mark to the right of the Laboratory ID field:

|
17.9 List the name and address of the laboratory which will perform required testing of

na Water samples. -
Laboratory ID: | 2 )
Laboratory Name: |
Mailing Address:

I AAEAAESN_TA_AA LSAM ALEAA TRA mININ6 260 o
44 =8| Search for Lab ID
)0 Please either scroll through and find the Lab ID or Highlight text in Search box and enter the
3 name of the lab.
:] Type the Lab name in the field below:
n
i type to search
B X
Dl LablD |Lab_MName Lab_Address ﬂ
N 5024 ACCULAB (MINIARD ENTERPRISES) 2441 NORTH MAIN 5T., HAZARD, KY 417011041
008 ALCHEMY ENGINEERING ASSOCIATES AND 546 W. OLDE MIDDLECREEK RD., PRESTONSBURG, KY 41653
H 088 AMERICAN MATERIALS P O BOX 198, GLASGOW, KY 42141
g 163 ANITECH LABORATORY P O BOX 933, PIKEVILLE, KY 41501
(rj 164 APPALACHIAN ENVIRON TECH. P. 0. BOX 929, WHITESBURG, KY 41858
168 APPALACHIAN FIELD SERVICES CO INC 207 M. MAIN 5T, HARLAN, KY 4038312211
:I 166 APPALACHIAN STATES ANALYTICAL LLC 181 LONGVIEW DRIVE, PIKEVILLE, KY 41501
of 189 AQUATIC RESOUIRCES MANAGEMENT, LLC | 2265 HARRODSBURG ROAD SUITE 100, LEXINGTON, KY 40504
7 188 AQUATIC RESOURCES MAMNAGEMENT, LLC ' 2265 HARRODSBURG RD., LEXINGTON, KY 40504
18A AOHATIC RESOLIRCES MANAGEMENT 110 | 22A5 HARRONSELIRG RO SIITE 210 1 FYINGTON KY ANSAn =l
w
e
itarina nranram ta bha nead durina tha ini and raclamatian
==| Search for Lab ID E3

3 Please either scroll through and find the Lab ID or Highlight text in Search box and enter the
name of the lab.

j  Type the Lab name in the field below:
1
q tud
LablD |Lab_Mame Lab_Address
i 151 TURMER TECHNOLOGY INC 2458 WEST COURT ST., PRESTONSBURG, KY 416537724
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MPAO3 — Important features in Section 19

wArpey I oL I rrswas I AR I N oLE P oww L I N oLE o owE

[ M/A all Section 19
19. Alternate Water Supply Information

19.1 Describe the extent to which the proposed mining activities may proximately result in
the contamination, diminution, or interruption of underground or surface sources of
whater within the proposed permit or adjacent areas which are used for domestic,
agricultural, industrial or other beneficial uses. This description shall be noted as

"Attachment_192_1A," or in the area below this item.
{ ' Expanded View ?

See Attachment 19, 1A

MPAO3 — Important features in Section 21

Section 21.10

e Section 21.10 and Section 22.2 are linked. The proposed postmining land
uses selected in 21.10 are the only land uses that will display in section 22.2.
if you delete (uncheck) selections from 22.2 the corresponding PMLU and any
data entered for it will also be deleted.

21.10 Indicate the proposed postmining land use(s) of the permit area:
ma [V Forestiand (40)]  ac. Developed Water | ac.
Pastureland (20) ac. Resources (53)
7| Cropland (21) ac. Residential (11) | ac
7| Fish and wildlife (01)| ac. Industrial/
| Recreation (02)) = ac. Commercial (13) [ 3¢,

MPAO3 - Important features in Section 22

Section 22.2

e You will notice that the Proposed PMLU drop down is grayed out. Only those
proposed land uses selected in section 21.10 will be listed. Click on the Refresh
button (R) to display them.

22.2 Complete the following table to describe the plan for revegetating the proposed permit

wa area. | View

R [Prev PMLu] Next PMLU

Rate Per Acreage Plant S
Acre Dates

]

e The display sequence can be changed by entering the number order for displaying
in the far right Seq column.
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e Use the Prev PMLU and Next PMLU buttons to move backwards and forwards
between the PMLU.

22.2 Complete the following table to describe the plan for revegetating the proposed permit
area.
NA

FISH AND WILDLIFE H.

: ?

MPAO3 - Important features in Section 26

Section 26.1

e To delete an excess spoil from an issued permit and subsequently SMIS, enter the
Facility ID, its latitude and longitude, and check the Del checkbox at the end of the
row. The Facility ID and latitude/longitude must match exactly in order to be
removed from the permit/SMIS.

— ) Storage Type of Ground . -
Type of Fill Yolume Underdrain Slope Latitude @
I [ 0 v 0.0 0 /[ o|_ef \

MPAO3 — Important features in Section 27

Section 27.1

e To delete a waste disposal area from an issued permit and subsequently SMIS,
enter the Facility ID, its latitude and longitude, and check the Del checkbox at the
end of the row. The Facility ID and latitude/longitude must match exactly in order to
be removed from the permit/SMIS.

MPAO3 — Important features in Section 29

Section 29.1

e To delete a sediment pond or impoundment an issued permit and subsequently
SMIS, enter the Facility ID, its latitude and longitude, and check the Del checkbox
next to the Facility ID. The Facility ID and latitude/longitude must match exactly in
order to be removed from the permit/SMIS.
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Section 29.5

e To delete a treatment location from an issued permit and subsequently SMIS, enter
the ID Number, its latitude and longitude, and check the Del checkbox at the end of
the row. The ID Number and latitude/longitude must match exactly in order to be
removed from the permit/SMIS.

MPAO3 - Important features in Section 30

Section 30.3

e To delete a diversion from an issued permit and subsequently SMIS, enter the ID
No., its latitude and longitude, and check the Del checkbox next to the ID No. The ID
No. and latitude/longitude must match exactly in order to be removed from the
permit/SMIS.
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Importing XML Data

The ePermit will accept external files through the use of XML. Each application will have their own
XML formatted files for those sections that accept importing. The appropriate files will be found in the
XSD and XML Samples folders for each application installation. Please refer to the What Is Installed
on the Computer subsection.

IMPORTANT: The tables for both ground and surface water were changed in the MPAQ3, version
4.0. Therefore if you import data from a previous version the water data will need to be manually
entered or imported from an XML file (see Importing XML).

MPAO3
Item 16.5 (Groundwater Baseline Data)

Item 17.5 (Surface water Baseline Data)

The following steps will import an XML file into the groundwater baseline section of the
MPAOQS.

1. Click on the Import Baseline Water Data, in Item 16 or 17 of the MPAO3
application, as shown below for section 16. Both section function identically.

TECHNICAL INFORMATION FOR A MINING PERMIT =

This form suppies a8 technical information in regard to thhe mining and recimation plan for the permit. 1t shall be flad in its )

entirety along with form MPA-01 for i original and amendment applcations. If used for a permit amendment or revision, R

appicable items as indicated In part 4.2 shall be answered. R
Opes Sectoe Pri aya

- Save » Copy Reset Data [mpart Data Ta Word W“;Uo' A.-m" -

13, Cultural or Historlc Resources
[16.5 On Cabinet-approved forms submit the results of the premining groundwater *1

|| wa Montorng program. Ongmal or notarized coples of 2l laboratory analyses shall be
14. fish and Wikiife Information proviged, Groundwater levels recorded on the forms shall indude only measurements
taken dunng sampling event. At & minimum, stx months of data shall be submitted.
Sampling events shall be 3 minimesn of 30 days apart, and should be scheduled so as
15. Geologic Information 1o adequately reprasant typical annual high and low elevations of the water-table or
potentiometric surface.

16. Groundwater

RED AFTER 03/01/2012 MUST BE ENTER
17. Surface Water “ Import Bassine
Water Data

18. ination of Probabh Statan Number ?ff"s@’:” Newt Stabion -
Hydrologic Consequences and County. Le]
Redamation Plan ! Basin jwl
Quadrangle !
19. Alternate Water Supply Statan Type -

2. The following screen will be displayed warning the user that any data already in the
application will be replaced by the XML file if the operation is continued. If the
operation is continued, proceed onto the next step. Otherwise, the import will be
terminated.
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Microsoft Office Access

Importing Baseline \Water Data Will Overwrite Existing Location and Sample Data. Continue?

3. The following screen will appear asking for the XML file to import. Select the file to

7] Please select XML file with the baseline water information. o]
- - — - T —
@()Cl « KYDNR » MPAO3 » XML + [ 49 [] serch et o
Organize *  New folder = - | @ |
| L RecentPlaces = Mame : Date modified Type
! ) * Sectiorl6_5 ] ML Do |
w4 Libraries
& Sectionl6_5 F chemy
¢ Documents - I
1 " =| Sectionli_3 B/31/2012 3:30 PM ocumy
S & section1?.5 2012 3:30 P 1 ||
=l Pictures
B videes
% Homegroup
q 1™ Computer
&L Local Disk (C:)
1 ¢ Baker (\\nrdsmnl
I| . - 4 [ r|
File name: Sectionlf 5 - [AFiles - |
1 Tools ~ oK |- Cancel |

4. If any problems arise from the import, a report will be generated to the screen and all
data will be removed from the section.

How to Modify an XML file

The obvious advantage of creating an XML file is if you plan to use the sample water samples
in more than one permit. Importing an XML file will save you a lot of work.

Microsoft offers a free XML editor called Microsoft Notepad XML 2007 that can be downloaded
from their website: http://www.microsoft.com/en-us/download/details.aspx?id=7973

| used the program to create the sample XML files as well as an editable blank XML file for
both Ground and Surface Water imports. These samples and templates are stored in the
installation folder (C:\KYDNR\MPAO3\XML).

The directions below show how to use this free program to edit the blank templates
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Once you download and Install Notepad XML 2007 on your computer, open it.

Error List | Dynamic Help

Deseription

Navigate to the XML folder located in the installation folder: C:\KYDNR\MPAO3\XML. There are 4 possible
XML files located in this folder; the remaining files are support files.

=| . » Computer » LocalDisk(C:) » KYDNR » MPADI » XML « [ 43 ||| search xmi
B —

Organize * Include in library + Share with + Mew folder == 1
S Favorites Marne ‘ Date modified Type Siz
Ml Desktop || Sectionl6_5 11/3/20129:23 PM XSD File
& Downloads 4| Sectionl6_5 11/3/2012 916 PM X5L Stylesheet
= Recent Places 2] Sectionl6_5_blank_xml 11/7/2012 10:20 AM XML Document
|E SectionlB_5_xml 11/3/2012 9:01 PM XML Document
= Libraries E Sectionl7_5 10/17/2012 4:13 PM  XSD File
Gl Camtasia Studia 7 4| Sectionl7_5 11/3/2012 9:16 PM XSL Stylesheet
3 Documents | Sectionl?_5_blank_xml 11/7/2012 10:15 AM - XML Document
J’ Music | Sectionl7 5 xml 10/17/2012 412 PM XML Decument

Both Section16_5 xml and Section17_5 xml are working samples while Section16 5 blank_xml and
Sectionl17_5_ blank_xml are blank copies you can use to enter your data using WordPad XML 2007 or other
xml editing software.

In the blank sample below there are 3 locations and three samples per location listed on the left of the graphic.
Click the ‘+’ sign to expand.

rie CcuiL view e ywinuuw nclp
J= | By X|H d == CIKYDNRIMPADIXML Section16_5_xml.xml -
Tree View | XSL Qutput
® xml wversion="1.0" encoding="utf-8" -
(" xml-stylesheet <?zml-stylesheet type="text/=zsl"_. Ml
il =3 Sectionié 5

) Sectionlé 5 Locations |
) Sectionle 5 data

EJ Sectionlé_5_data

E:] Sectionlé 5 data

h Sectionlé_5_data

C) Sectionlé 5 Locations
) Sectionls 5 data Do not change above
[EJ Sectionlé 5 data

m

][] [ [ - [

’ Click to expand L

Error List | Dynamic Help|
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This is a sample Ground water section

X XML Notepad - CA\
File Edit View Insert Window Help

N E TG R R DNRIMPADIXML\Section16 5 xmlxml

wversion="1.0" encoding="utf-a"
<?Eml-styleshest type="text/=xs1".

-3 Sectionlé_5
Lé_l &}Sectionls_s_Locations
& Station Number GW-1
& CountyCode &7
© Bz=inCode LS
& ouancode 0134
‘d Station Type 2
© watershed Forested and Prvious Mined Areas
® Lat_Degrees 37

© Lat_Mins 03

‘d Lat_Secs 43

‘l Long_Degrees 82

® Long Mins 45

® Long Secs 3
‘i Local Stream Left Hand Fork of Meadow Branch
‘d Collecting Firm Blackburn Contracting Inc

‘l Analyzing Firm Blackburn Contracting Inc

GW-01
c nleé 5 data
‘i Station Number GW-1
‘d Sample Number 1
& Sample Date 2005-04-21

In the blank copy there are three locations and 3 samples associated with each.

{ML Notepad - C:\
File Edit View Inset Window Help
B B3 x| H § ow | CAKYDNRIMPAODIXML\Section16_5_blank_xmlxml +

version="1.0" encoding="utf-3" P
<?xml-stylesheet type="text/xsl"._

@ Sect. gﬂlS_S_Locations
[ﬁ) Sectionlé 5_data
E) Sectionlé 5_data
&] Sectionlé_5_data
) Sectionlé_5_ Locations
) Sectionlé_5_data
) Sectionlé_5_data
@ Sectionlé 5 _data
@ Sectionlé 5_Locations
@ Sectionlé 5_data
[ﬁ) Sectionlé 5_data
e Sectionlé 5 _data

m

To delete a sample, right click the last sample in the desired location and click Delete

 X| XML Notepad - C:AKYD
File Edit View Inset Window Help
O E 9 ™ % B3 X |# § ® @ | CIKDNRIMPAOS

wversion="1.0" ¢
‘ xml-stylesheet <?xml-styleshec
3 Sectionls 5

&J Sectionlé 5 Locations
EJ Sectionlé_5_data
&J Sectionlé 5 data

[ Sectionle 5 Loca Cut
= Sectionlé_5_data Copy
&J Sectionlé_5_data
[ Sectionle_5_data
= Sectionls_S_Loca|x Delete Del
) Sectionle 5 _data ;
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To add additional locations or data points rick click on the one you want to copy and choose Duplicate. If you
created another location drag it down to the end and then duplicate the sample data folders.

X| XML Notepad - CAKYDNR\MPAOSWKML

File  Edit Window  Help
=" BB X ¥ 3 = S| CIKYDNRIMPAQ

View  Insert

® xm1 version="1.0"

(] x#ml-stylesheet <?xml-styleshe
=---[) Sectionlé_5

+ E}Sectionlﬁ_S_Locations

) Sectionlé_5_data

%) Sectionlé 5 data

5

o e Sectionlé_5_Locd Cut

e e Sectionlé_5_datg Copy

#--[J) Sectionlé_5_datg -

+--[J) Sectionle_5_datg e

R s Sectionlé_5_Locg x Delete Del

3---[J) Sectionlé_5_datsg

-3 Secticnls 5 dats Insert Ins

+---[J) Sectionlé_5_datg Rename Enter
| Duplicate Ctrl+D

Double-click the data (‘00) in the right column and change to the appropriate data

Tree View | XSL Output

® =m1 verzion="1.0" encoding="utfi-8"
[ xml-stylesheet <?xml-stylesheet type="text/xsl"_
=~} Sectionlé 5
= E)Sect‘_onls_S_Locations
+ < Station Number
‘f CountyCode
& BasinCode
& cuaDCode
& Watershed
[ Lat_Degreesz
® Lat Mins
< Lat_Secs
[ Long Degrees
[ Long Mins
‘f Long_Secs
< Local Stream
“ Collecting Firm
[ Enalyzing Firm
& Comments
—---J) Sectionlé 5 data :

| »

m

Double click the data
in the right section to
add new values

o e R R

+--- e Station Number GW1

+ ‘f Samp'_e_Nu.mber 1

+ [ Sample Date a0

-l Roidity 00

- Blkalinity 00 il

e

To get the data for the County Code, Basin Code, and Quad code download the Water Location _Codes Excel
Spreadsheet located on ePermitting website, http://minepermits.ky.gov/Pages/ePermitting.aspx.

Once you have finished with your XML page you will need to save it to the XML folder located in the
installation folder (or network folder).
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Importing / Exporting Data to/from Microsoft Excel to the ePermit Tables

There are two types of tables in the MPAO3 — single or multiple tables.

The majority of tables used in the MPAOQS3 are single tables and all of these can be
imported/exported into and from Excel. These tables include: Section 4.4, 7.3, 8.7, 8.9, 9.6,
10.1, 15.1, 15.5, 15.6, 16.8, 17.8, 21.7, 26.1, 27.1, 29.1, 29.5 and 30.3.

Before importing data in the MPAO3 it is highly recommended that you first look at the format
the data must be in prior to importing data into a given table. The best way to do this is to first
export a table from the ePermit to Microsoft Excel.

Exporting Single tables to Excel

To Export a t able, click the Excel button. A dialog message will display asking if you want to Export
(Yes) or Import (No). Click Yes.

] CARELHTIEual Caulive | CEL A L ideas T

I™ Highwall Miner (HM) | Micrasoft Access PR — &J
I Load Out Only (LD)

Choose Yes if you want to Export this table to Excel and Mo if you want to Import
data from Excel to this table

L4 Complete the following ta [
= ua pErmit. This summary muss
up through this application.

Refresh Extended View | View [Print | Excel |
Met Acreage Change Total

Permit  Effective Surface Underground Permit

Type Date Added Deleted Added Deleted  Acreage

N'w Pending 376.3 3763

Next, you will be prompted on the location and name you wish to save the Excel Spreadsheet.

| (@] save As File Name S— - —— - ==
— - — — fe—
<« Public » Public Documents »| MPAD3 Samples » w [ 3 JI[ search MPAG3_ Samptes o]
4 B 2
Organize v Newfolder
b 4. KatieWhittington - Name
81 MarkLDrieci

SAVE_PDF_8801234
. matthew.roberts SAVE_WORD_8801234
MSSQLSSQLEXPRESSL . h
g : hlg Ql (2] MPA03_820_1234.mdb
1 UF ic 3] MPA03_999999.mdb
it
avorites 3] MPAO3_versiond.mdb

! Libraries
9 ! Public Desktop

| Public Documents
E 8980940

Save as type: [All iles () -
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Once you choose a name/location and click “Save” the data will be trasnferred to Microsoft Excel. A dialog box
will display showing you that the save was successful and where the file was saved.

-~

Microsoft Access

(S

Data was exported to

L L L L

ChUsers\Public\Documents\MPADS_Samples\Sectiond_4_8801234.xdsx

Open the Excel document to view the format — notice the headings which correspond to the fields in the tables.
They must stay the same for each table in order for the data to import correctly

PermitType | EffectiveDate | SurfaceAdded | SurfaceDeleted | UndergroundAdded | UndergroundDeleted | TotalPermitted ID | OrderID
NW Pending 388.3 388.3 5
NW Pending 200.2 100 300.2

Exporting Single tables to ePermit from Excel

A dialog message will display asking if you want to Export (Yes) or Import (No). Click No

R e R LT BT

[ Experimental Practice (EP) " _In-situ (I5)

[ Highwall Miner (HM) i Micrasaft Access

s B e S—

e

[ Load Qut Only (LD}

data from Excel to this table

Choose Yes if you want to Export this table to Excel and Mo if you want to Import

4.4 Complete the following]|

Cancel

J

[ maPErmit. This summary il

up through this applicat

Refresh Extended View | View Print | Excel ‘
Met Acreage Change Total
Permit  Effective Surface Underground Permit
Type Date Added Deleted Added Deleted _ Acreage
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Navigate to the location you saved the Excel document and either d ouble-click on it or highlight it and click
OK.

@ Please select XLS file you want to import into section 4.4,

Okﬁ| . % Users » Public » Public Documents » MPAD3 Samples » - Search MPAO3 Samples §e I
Organize - New folder =~ 0 @
g KatieWhittingten *  MName Date modified Type Siz
A, MarkL.Drieci )
.. SAVE_PDF 8801234 11/10/201512:31 ... File folder
. matthew.roberts )
.. SAVE_WORD_8801234 11/10/20151:03 PM  File folder i
a. MSSQLSSQLEXPRESSL . i
| T 2] MPA03_8R0_1234.mdb 11/10/20151:52 PM  Microsoft Access ... 1
. Public
! . MPAQZ_999999.mdb 11/10/201510:40 ... Microsoft Access ... L
. Favorites . i
R MPADS_versionS.mdb 11/10/20151:53 PM  Microsoft Access ...
. Libraries
l : A |@ Sectiond_4_8801234 xlsx 11/10/2015 3:32 PM Microsoft Excel W...
.. Public Desktop (m
I . Public Documents
.. 8980940 1|
. COT_Requests
| . Development - 4| 1 3
File name: Sectiond_4_8801234 xlsx + [ AlFies ) -
|
Tools - [ 0K I [ Cancel ]
| —

When importing has completed a message will display. Click OK and click on the Refresh button

-
I™ Load Out Only (LD) Microsoft Access M

Data from Excel has been imported into Sectiond_4

4.4 Complete the following table
permit. This summary must
up through this application.

Refresh Extended 'l.n"lewl View Print | Excel |

Met Acreage Change Total
Permit Effechtive Surface Underground Permit
Type Date Added Deleted Added Deleted Acreage
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Exporting multiple tables to ePermit from Excel (Water Data)

Sections 16.5 and 17.5 make up two tables — a Locations table and then a Sample (Parameter) table that
corresponds to the locations table.

|

16.5 on Cabinet-approved forms submit the results of the premining groundwater

[T ma monitoring program. Original or notarized copies of all laboratory analyses shall be
provided. Groundwater levels recorded on the forms shall include only measurements
taken during sampling event. At a minimum, six months of data shall be submitted.
Sampling events shall be a minimum of 30 days apart, and should be scheduled so as
to adequately represent typical annual high and low elevations of the water-table or
potentiometric surface.

WATER SAMPLES GATHERED AFTER 02/01/2012 MUST BE ENTERED/ IMPORTED
INTO THE WATER MONITORING FORM WITHIN THIS APPLICATION.
Import Baseline p_ort,-" Ex Modify/Fix Water View Ground Water
Water Data m/to Station Name Stations/Samples
|Stati|:|n Mumber: GwW1 7 | Mew | Del | Prev Station I Mext Station | -

A dialog box will appear with two choices — Export GW Data or to Import GW Data

:El GW._Excel

Export / Import Ground Water Data
To and From Microsoft Excel

| ExportGW datato IMPORT GW data from
; Excel Excel to GW Tables

When importing data you must use the same format as the
export. Therefore, please export to Excel first to see the
format. Notice there are 2 worksheets and both must be
completed. If correct format is not used, data will NOT be
imported.

Just as you did with the single tables choose a location and name of the Excel file and save

When you open the Excel spreadsheet you will notice there are 2 tabs — each containing field names and data
corresponding to the particular table in the ePermit.

oY,
38
39
A0

41
M 4 ¢ M| Sectionlé 5 Locations Section1s_5 Data Sheet3 . ¥J

Readwe | P |

Following the same steps to import the GW/SW Excel documents into the ePermit as you did with
the single tables.
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Compact the Database

When the application is closed, the user will be asked if they want to compact the database. It's a
good idea to compact the application once in a while. It's an excellent idea to compact the database
before submitting your application to the FTP site. This process could take several minutes to

complete. The status of the compact will be displayed at the bottom of the Access window, as shown
by the red arrow below.
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Naming Specifications

Folder Naming Specifications

The Department requires that everyone place their file(s) into a folder and then upload that folder to
the FTP site. This ensures we have everything grouped together for a submitted since there are many
people uploading information to the FTP site.

Below are the naming conventions for the folder names:

Mine Permits

PermitNumber_Type_SegNo

e PermitNumber is the number of the application/permit number being

submitted.
e Type is the type of submittal.
o NW New
o Mi Minor Revision
o MA Major Revision
o MT Mid-Term
o AM  Amendment

e SeqgNo is the submittal number
Example: 8980000_MI_01 for a minor submittal

MPA- Electronic File name designations; Facility/Monitoring Point Designations

Electronic File Names for Attachments

e File attachments will be required to be ELECTRONICALLY NAMED using
the following format;
o Attachment_00_00_A
o where “00_00" is the MPA item and sub-item reference.

¢ As an example, the attachment to Item 12.3 would need to have the
following electronic file name structure;
o ATT_12 03_A

e If the filer desires to add additional information to the file name, this may
be done at the end of the mandated file structure. This additional
information is option and at the discretion of the filer. If it is properly
appended to the end of the file name it will not interfere with search or
collation functions. An example of an appended file name is given below;

o ATT_18 02_A Protective Measures
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o Note that the numeric entries must be two digits. References to
application items or sub-items of single digits must have a zero
placed in front of the item reference (as shown above).

o This file name format will be required for the all attachments.

Facilities and Monitoring Point Naming Format

In order to more effectively process permit related data, on the effective
data of this guidance memorandum any proposed water monitoring point
or permit facility will need to conform to the formats described herein. In
naming facilities or monitoring sites for use in an application/operation, the
format that must be used is limited to two alpha characters followed
immediately (no space or separator) by a whole number designator.
Examples might include (but are not limited to) the following:

o Surface Water Monitoring Point and SW Baseline ....... SWO00
o Ground Water Monitoring Point and GW Baseline....... GWO00
o Pond Monitoring (KPDES) Point ...... SS00

where “00” is a numeric, whole number designation. Note that the
monitoring point designation and facility names are limited to
alphanumeric characters, with no spaces, punctuation, special characters
etc.

The Facility and Monitoring Point Designations must be consistently and
precisely used throughout:

the application including all relevant maps and drawings,
the Surface Mining Information System (SMIS),

all water quality reporting including DMR’s,

On facility certifications.

o O O O
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FTP INFORMATION

INTRODUCTION

The Department for Natural Resources has established a FTP site for receiving electronic
submissions. This section will describe how to establish that interface, plus various standards and
protocols.

Software Installation & Configuration

The free version of FTP Commander we previously recommended does not work with the new FTP
site due to the requirement of setting a default directory. The Commonwealth Office of Technology
recommended FileZilla.

Download and install FileZilla from http:/filezilla-project.org/download.php

IMPORT CONFIGURATION FILE

To reduce keying errors we have provided xml files for each office that will configure the FTP settings
needed to upload files. Right click on the configuration file that matches your location and save it to
your desktop.

Configuration files are available for:

LONDON MADISONVILLE MIDDLESBORO MRE FRANKFORT

PERMITS PIKEVILLE PRESTONSBURG

To download the configuration file that matches your location click on the following website

http://minepermits.ky.gov/Pages/epermitting Support.aspx

Once you have downloaded and installed FileZilla, open the program. Click File > Import

Edit View Transfer Server Bookmarks Help

Sike Manager... CTRL+5 L %
Password: Port: o]

Mew tab CTRL+T j | | | | E
Close tab CTRL+
Expart... i
Show files currently being edited. .. CTRL+E
Exit CTRL+Q w | Remote site:

gl O ~

e D

M-k FenTlnlsh
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Navigate to the location where you saved the FTP xml file. Click to highlight the xml file you
downloaded and click “Open.”

Select file to import settings from
Look in: | 3 FTP v @%@

1 ©

ty Recent
D ocuments

| o

Desktop

My Documents

ty Computer

‘..‘.—ﬁ.___1
A | File name: |New Permitz Upload. sml A | Open
i L
MyMetwork | Filesoftype: [ XML files [%ami) v| Cancel

Click “OK” to verify the import settings. A window will display when the settings have been imported

Import settings Import successful

The selected file contains importable data For the Following cakegories: o
Sike Manager entries 1L } The selected categories have been imported,
Please select the categaries you would like ko impart,

d (0] ” Cancel

Click on File > Site Manager

Bookmarks  Help
CTRL+5

Mieww  Transfer Serwer

Edit

Mew tab CTRL+
Close kab CTRL+W

Fwmnrk. ..
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Site Manager,

Select Entry:

X

The file you imported will display under “My Sites.” Click on the Upload link and the different FTP
settings will display on the right. Click the “Connect” button at the bottom of the window

General |Advanced Transfer Settings | Charset

| 4 My Sites
] L] Host: |Ftp.cot.ky.gov | Port: | | -
[ Protocal: |FTP - File Transfer Protocal A4 | |
4 ncryption: |Use plain FTP w |
I
I: Logan Type: |Norma| v|
User: |NRupI0ad |
1 Passwaord: |............ | N
Account: | | :
Comments:
0
[ IMew Site ] [ Mew Falder ]
[ Mew Bookmark ] ’ Rename ]
[ Delete ] [ Copy ]
—
Coorree o e
| S

fZ Permits Upload - NRupload@ftp.cot.ky.gov - FileZilla

TR T T I

Navigate and click on the directory where you saved the data you intent to upload. The contents of
that directory will be listed under the directory listing.

File Edit Wiew Transfer Serwer Bookmarks Help
NEEREE LAY
P — ] puet] v [ Camtammn I
Cammand: TVPEI ~
Respon: 200 Type set to 1, You are supposed to get 1
Camma PASY g - o
Respon: 227 Entering Passive Mode (205,204, 135,13,243,113) this message sice the
Cammand: L15T d - hdd
Response: S50 Access is denied. ll'E‘CIOIY 15 1 CIl. L3
Errar: Failed to retrieve directary listing v
Lacal site: | Ci\Documents and Settingsijim nealiMy Documents!, + | Remate site: | feecdmpl 10220/ nrupload -
] {3 Desktop IEE:Y
¢ Favorites - = eecdmpl 10220
O ecompatcace NaVigate to the &5 rusioad
DuEmacace - fo]lder your upload
{5 Local Settings
D MmLocs was saved too
47 NetHood ™
Filename 7 Filesize  Filatype Last modified || Filename ¢ Filesize  Filstype Last modified Permissions | Ow
[ [=9
()5950000_MI_01 File Folder Of4/2012 2:43:43 PM
= = File Folder F/21/2012 2:08:04 PM
ﬂMy Pictures File Falder 3/21/2012 2:08:03 P ..
[Z2IMy WinZip Files File Folder /2712012 4:38:56 FM A IIStlIlg of the files and folders
(5nagi: File Folder 8/28/2012 3:45:22 PM found within the di]-ecmry
Snaglt Catalo File Folder 9/4/2012 2:26:07 PM o :
Gz N bt chosen above is listed here.
[Z5)5nagit Stamps File Falder =] .
(test File Folder 9/4/2012 2:43
jdesktop.\m &4 Corfiguration 5. 3/21/2012 2:08:03PM < >
2 files and & direckories. Total size: 10,324 bytes Empty directory.
Server/Local file Direction  Remate fils Size | Priority Status
Queued files | Failed transfers Successful transfers
Toggles the display of the local directory tree £ BE Queue: empty LR ]
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You can drag and drop the files from the listing on the right to the window on the right. Alternatively,
you can also right click the folder and choose upload.

LOCAI SILe: | Li|UOCUMENTS &Nd HECtngs|JIM, NESMy LoCUuments| W | KEMOTE SISt | JERCaMPL UL NTUpIDaD v
129 My Documents A |z
[ MetHood 1 =7 eecdmpli0z20
[T PrintHood =3 nrupload
|C5) PrivaclE 3
L.Z) Recent
I5) SendTa
|C2) Start Menu
[ Templates v
Filenare # Filesize  Filstype Last modified L Filenarne  # Filesize = Filekype Last modified Permissions o'}
g.. ©.  You can drag and drop the files
§950000_MI_01 File Folder 42012 2:43:43 PM . .
@My Iusic File Folder 3212012 2:068:04 PM from the 1eg:re1c:tcojrng'lneg #Qﬁ%ht Wmdow
hﬂMy Pictures File Folder 3212012 2:08:035 FM
)My WinZip Files
() snagit File: Folder 8/Z0/2012 3:45:22 PM
|5 Snaglt Catalog File: Folder 9/4/201Z 2:26:07 PM
|C5) Snagit Stamps File: Folder 3/20/2012 3:44:22 PM )
[Ctest File Folder 9/4/2012 2:43:39 PM
I!] 9-4-2012 3-34-3... 81,936 PMNG Image 42012 3:34:41 PM o | | 3
Selected 1 directory. Empty directory.

Filename Filesize = Filetype Last modified Filename Filesize = File

9. =
| 505005 ile: Folder 42012 2:43:43 PM

ety

|

ile: Folder 3/21/2012 2:08:04 PM Dir
EM\; Pict f‘ Add files o queue ile Folder 3212012 2:05:03 PM
[CZumy win Erbar diractar ile: Folder al2712012 4:35:56 PM

You will receive a confirmation email within an hour that we have received your upload.
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DO’s and Don’ts

DO’s

= Use Adobe Acrobat to electronically sign PDFs that require an engineer seal. Please refer to
the Division’s memorandum dated 08/10/2011 for all the particulars on submittal policy
concerning electronic signature and engineer seals. It's acceptable to create a self-signed
certificate and attach a digital representation of the engineer’s signature to that certificate.

= Use the naming conventions as described in this guide

DONT’s

= Inserting of attachments inside of attachments will no longer be allowed

Put extraneous information into fields. If whatever is in the field, will be loaded into SMIS.

NA in PO Box

Anything other than email address in email field.

All applicable data must be entered into items 3.1, 3.2, 3.3,4.1,4.3,4.4,5.1,5.3,6.3, 7.2, 8.2,
9.11,11.2,11.3,14.1,14.2,15.1, 155, 16.1, 16.5, 16.8, 17.1, 17.5, 17.8, 17.9, 21.6, 21.10,
26.1, 27.1, 29.1 Attachments will only be allowed to add further narrative.

Common Functionality/Features

Keystrokes
Ctrl C Copy highlighted area and place into memory
Ctrl vV Paste what has been placed into memory at where the cursor is
located
Ctrl X Cut highlighted area and place into memory.
Ctrl Enter Start a new line in an input field.
Shift — F9 Require. Useful in 8.5, 8.6, 22.2
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